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COMMITTEE HEARING REPORT
CBA-PCO-1685-2024

Subject: AN ORDINANCE APPROVING THE 2024 RULES OF PROCEDURE FOR ADMINISTRATIVE CASES
BEFORE THE SANGGUNIANG PANLUNGS0D OF THE CITY OF BACOOR, CAVITE INVOLVING ELECTED
BARANGAY OFFICIALS. (PCO-165-2024 dated March 25, 2024)

Findings:

The Barangay Affais Committee conducted a thorough review of the proposed
ordinance and identified several key points justifying its aopproval wherein; Seclion 40 of RA 7160
Enumerates the grounds upon which an elective borongay official moy be disciplined,
suspended, or removed from office. emphasizing the importance of esiablished procedures in
the execufion of these actions. In Section 61(c) of RA 7180 Mandates that complaints agains!
elective barangay officials be filed with the oppropriote Songguniong Panlungsod or
sangguniang Bayan, whose decision is final and executory.

Key Provisions:

|. Appearance of Parfies:
- Parfies required to appear personally unless justified otherwise.
- Counsel representation allowed with o proper Special Power of Allomey [SPA).

2. Request for Subpoena;
- Requests must show malerial necessity for the case.

3. Unreasonable Failure 1o Altend Hearings:
- Failure to attend without justifiable reason, leading to forleiture of right for submission
of evidence and consideration of procedural advantage in favor of the other party.

4. Finality of Decisions:
- Decisions become final after thirty (30) days unless a mofion for reconsideration is filed.

5. Penalfies:

- Defined in accordance with prevailing laws, providing an exhoustive list of opplicable
sanclions.
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CGBCR-5PBac-FOO3.00
Republic of the Philippines 10/20/2023
PROVINCE OF CAVITE
City of Bacoor

OFFICE OF THE SAGGUNIANG PANLUNGSOD

RECOMMENDATION:

The committee believes that;
- it esfablishes a fair and fransparent process for addressing administrative coses
against barongay officials, in compliance with the Local Govemnmment Code;

- it promotes good govermance, accounitability, and public trust in the
administrative processes of the city.

Therefore the Barangay Affairs Committee recommends the ENACTMENT of the
ordinance entified: “"AN ORDINANCE APPROVING THE 2024 RULES OF PROCEDURE FOR
ADMINISTRATIVE CASES BEFORE THE SANGGUNIANG PANLUNGSOD OF THE CITY OF BACOOR,
CAVITE INVOLVING ELECTED BARANGAY OFFICIALS., "

WE HEREBY CERTIFY that the contents of the foregoing report are frue and comrecl.

Signed this day of March 2024 at the City of Bacoor, Cavite.

cou Y C. FRANCISCO
Frman
COUN. LDO D. PALABRICA

e @ haimmon

H 5235/

COUN. LEVLMATELA, cou O M. NoLaSco/
Meamber fMember
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Republic of the Philippi 10/20/2023
PROVINCE OF CAVITE

City of Bacoor

OFFICE OF THE SAGGUNIANG PANLUNGSOD

COMMITTEE ON BARANGAY AFFAIRS

EXCERPT FROM THE MINUTES OF REGULAR SESSION
CBA-PCO-165-2024

Subject: AN ORDINANCE AFPPROVING THE 2024 RULES OF PROCEDURE FOR
ADMINISTRATIVE CASES BEFORE THE SANGGUNIANG PANLUNGSOD OF THE CITY OF
BACOOR, CAVITE INVOLVING ELECTED BARANGAY OQOFFICIALS. [PCO-165-2024 dated
March 2 24

The Office of the City Legal Services found the draft ordinance o be in order and in
accordance with the low. This was endorsed by the Office of the Mayor to the Office of the
sangguniang Panlungsod for oppropriate action.

The Sangguniang Panlungsod of Bacoor deliberated on the proposed ordinance to
opprove the 2024 Rules of Procedure for administrolive cases involving elected barangay
officials in the city. This ordinonce is rooted in the authorily provided by the Local Govemnment
Code of 1991 (Republic Act No. 7160) and aims fo establish clear, consistent, and legally
compfiant procedures for addressing administrative cases against elected borangay officials

The commiitee believes that this ordinance is cruciol for the following reasons: it
estoblishes a fair ond transparent process for addressing administrative cases against barangay
officials, in complionce with the Local Govemment Code. It ensures the protection of the rights
of all parties involved, upholding due process throughout the proceedings. If promotes good
govemance. accceuntability, and public trust in the administrative processes of the city.

Prepared:

NICOLE ANNE G. VILLARIN
Clerk

Attested:

COUNCIL DY C. FRANCISCO

Committee on Barangay Atfair
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CAVITE INVOLVING ELECTED BARANGAY OFFICIALS.
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ENDORSEMENT LETTER NO. 286 SERIES OF 2024

TO:

SUBJECT:

ATTY. KHALID A. ATEGA JR.
Sangguniang Panlungsod Secrelary

REQUEST FOR COMMENTS ON PROPOSED CITY RESOLUTION
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Réplilphie; ot e Phulippares
AT

Fromanee ol Cavite

CI'TY OF BACOOR

OFFICE OF THE

2024 RULES FOR BARANGAY ADMINISTRATIVE CASFES OR THE

2024 RBAC
DATE:

22 FEBRUARY 2024

This is 1o formally endorse the comments and suggestions by this Office to the
apove-mentioned proposed Uity Hesoiution by the Sangguniang Faniungsod

Kindly refer to the matrix below for our comments and suggestions:

Thank you

Proposed City
Ordinance

The satisfactory
mplementation of a
barangay official of the aw
ordinance, or govemment
policy. rule, program, or
project as ordered by the
City Mayor shall bar the
axercise of he succasding
siages of the exercise of
disciplinary powe! against
the said barangay official
for the same offense. (Las!
paragraph  of Stage 1.
Secion 1, Rule 2)

The word “shall’ in the | Wa recommend for the provision

proposed provision makes | to read as follows:

! mandatory lo hall the |

antire ndministrative | “The salisfachory

process of the complaint of | implementation of a barangay

a person  against the | official of the law. orcinance, or

barangay offical | GoverTmernt poficy ruie,
| Droegrmm, o mroeed oe peris e

The provision appears to | by the City Mayor shall nol bay

be a condonation of the | the exercise of the succeeding |

alleged neglhigence of a| stages of ihe eosercize of

barangay official withoul | dhsciplinary powes asgainst the |

any distinction as to the | said barangay official for the

| gravity of ihe supposed | same offense
| winlation
| ordinance. Thus, whether | The City

ol law

or |
Mayor. or the Acting
the offense may be City Mayor may pursve the

conscdered light or serlous, | sdminisirlive case against by

reclilying a neclioent act  referming the same o fthe |

IE_mwg no room for further | Sangguniang
disciplinary action for the | following the  procedures
previous transgression oultined in this Ordinance.”
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SECTION 1. Who MWay
File Complaint.  Any
aggrieved person may file

the ol

a verfied compiaint with |
Secret

Repubiic of the Philippines BN L & 3
Provineie of Cavite ]
CITY OF BACOOR
- Remarks | Recommendation

The provision 6 ftoo | “SECTION 1. Who May File the
mmm“lmymiﬂumplﬂm. Any  aggneved
intesprated that the pnvate | person may file a wverified
complainant  himsel! ot | complaint. personally or through
herself must personally file &  representative  with  the
the complainl belore the Sangguniang Paniungsod of the
Secretary af the | Cily of Bacoor, Cavite.

Sangguniang Panlungsod

The titte, and the body of the
B subemsied that the | sopmnined shap Fartioulsy
[ Rules may provide thal a identify the prmcigal of the duly
i prwvate  complaimant may | authonzed represenialive

file the complaint through
his  duly authorized | An ongingl copy or & cenified
representative for as lang frue copy of the duly notanzed
85 INe prncipal B named n SEGCHN . Do Of Biformey shial
the titie and in the body of be altached fo the complaint
the complaint, and a duly

nnhﬂmwwum.m;mmmmww

Section 5 MNumber of
Copies of tha Complaint.
' Tho  complainant
submit fifteen (15) clear
and legible copies of the
Complaint, including
| annaxes, if any, However,
- should there be more than
ong respondent, the
compiginant shall be
required o submit
additional copies 1o the
number of mspondeants.

e s
Rl

attorney, | an undisclozed principal shall be
not be considered by the
Sanggumiag Panlungsod
Secrelary as fled ©

In an eflon lo embrace | "Section 5. Copies of the

digtization and | Complaint.

difitalizston, T iz Humbly

Bubimitled Ihat an | The compiamant shall spbmil

additional requirement that = fiftesn {15} clear and legible

a scanned copy of the copes of the compiaint including

complaint and is annexes | annexes if any

be sen! to the afficial emai |

address ol e | However, shoukd here De more

Sangguniang Panlungsad | than  one responden!  ho

Secretary of Secretariat | complamant shall bo required fo

Office. | submit sdditional comns baged
o) the number of respondents

& scanhed copy of the complaint
ciiding annexes if any,
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Hepubhc of the Philippinds SR COL 01T X
Province of Cavite W—

CITY OF BACOOR

 Proposed Gity | Remarks Recommandation

Dlﬂiﬂlﬂ-ﬂl [
It s recommendad that 'SECTION 5 FILING AND
another section be SERVICE OF ANSWER. The
Included in Rula 6 Mmrwﬂwﬂmmmmne
fled and served through the
following means.

3) Parsonal Service By filirxgy  bhver
orgpnal copy of the answer fogeihes
with ifs annaxes if any, personally fo
tho Sangguniang Ponlungiod ond b
Sanang the same fo the Frivale
- nant in person or if hesshe
| rluses fo receive and sign for i by
| posiing it on the door or gate of the
- where  he/she
[ Meses

b) Substituted Service ! for
Jusiifiatle feazons, the complainant
cancol be served with a copy of the
answer. senice mav be done

0.1. By leaving a copy of the answer
and. #5 annexes af the privale
camplginant’s residance with soms
person of suitable sge and diseretion

RSy thoroin,

b2 By feaving copes ol the
I fespandent s office or regular place

| | of business with some compeiant
| person in charge thereol

SECTION 6, PROOF OF SERVICE
An affidavit of service fo the private
eomiiainant must accompany the
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Proposed City Remarks Recommendation
Ordinance
' SECTION 2. | Section B3 (b) of the Local | "SECTION 2. Imposition of
Impasition of | Govemmant Code | Provarntive Suspension Prayertive
Preventive provides for the following SUspansion may be imposed by the
Suspensicn considerations in issuing a Disciplining  Authortty (City Mayor)
Freventive praventive suspension of a | upon the recommendation of the
SUSpENSiON may be | local clective official Investigating Authonity {Sangguniang
mposed by  the Panlungsod) by way of a city
Uinsaalmibiy Aurkhi iiy Vo Evhderwe of yuili is Pty el airy it afles i fasinss
(Crty Mayar). upon the strang; are joined and when the foflowing are
recommendation of | 4 Gravity o the consideralions are appanent
the ! offense;
Authority 3 Greal probabulity 1. The evidence of oudf - m
{Sangguniang f that the | sifng.
Paniungsod) by way of | continuance n| 2 The gravity of the offense.
a city resolution at any offica of the 3 Themarpmbahdhﬂ-mmm
m:ﬁulhaﬁml respondent  could | continuance in office of the
are joined when the influsnce the respandent coild influencs
avidence of guill of the witnesses: or ' the witness; or
resrandant e stronng 4  Pnesathraal in tha | 4  The continuance in affica AF
safety and integrity the respandent poses &
| of the records and threat lo the safety and
other evidence integrity of the reconds ard.
E_ —————————— | otherevidence® |
L nank you,
HEEPEC_‘I_'FULL‘I".
s .. ..-- 'j
X LAY
ATTY. NATHANIEL C,DE LEON
Cffice of the City Legal Service
REVIEWED AND APPROVED BY:
ATTY. Rild NYCA R LOFRANCO
City Legal Officer

Republic of s Phitlip o
Friovainics of Cavito
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PROPOSED CITY RESOLUTION NO. 526-2024
Saories of 2024

A RESOLUTION APPROVING THE PROPOSED RULES OF PROCEDURE FOR
ADMINISTRATIVE CASES INVOLVING ELECTED BARANGAY OFFICIALS IN THE CITY OF
BACOOR, CAVITE.

Sponsorad by

EXPLANATORY NOTE:

WHEREAS, Section 60 of Republic Act No. Hﬂammmmqtmﬂ
mmmmnmfmmmmﬁmmwmmmmm-
suspanded. or removed from office by order of the proper cour.

WHEREAS, Section 61 (c) of RA 7180 provides that “a complaint against any elective
barangay official shall be filed before the sangguniang panlungsod or sangguniang bayan
concemed whose decision shall be final and executory.”

mmmmnmmmumthmumMnmmm
Court of law can remove elecled barangay officials from office (Sangguniang Bamangay of
Barangay Don Mariano Marcos, e al, vs. Martinez, G.R. No. 170626, 3 March 2006).

WHEREAS, Section 455 (2) of RA 7160 prowides in part that city mayors have the power
tn‘nnfmluhh:ndummunmuuﬁuhﬂuwmﬂhﬂwardhuumm
ﬂlmwumhmmmrummummm. implement ali
approved policies, programs, projects. services and activities of the city.” (Boldfacing
supplad)

WHEREAS, the City Mayor reported to the Sangguniang Panlungsod that @ growing
number of barangay officials are nol implamenting various laws and city ordinances that are
mmhmmmmmnmmmmcmmmmmu
Mmmwmumm“mmmﬂmimhm
of duty or for any other ground enumerated in Section 60 of RA T180.

HHEEhmmﬂmmummMmmSwnm:mmaﬂwLmlﬂmﬂrm
directed by the Elrﬂmmdlmhmuhhmhuﬂpmmdmhrmimmm“qﬂnu
mmymmmcwww,hmmwmmun.

which was duly passed by the Sanggunian on 2024 and was approved by the City
Mayor an 2024,
WHEREAS, on ____  z024, the Sangguniang Panlungsod Secretary and the City

mmmmwummhcwcmumm'manﬂpmnumm



Administrative Cases Involving Elected Barangay Officials in the City of Bacoor, Cavite™
(the *proposed Rules” for brevity)

WHEREAS, after defiberating on the proposed Rules, the members of the Commitfes on
Ruies and Privileges, Laws and Ordinances (the “Committes on Rulas’) recommendad the
approval of the same to the Sangguniang Panlungsod en banc

HOW THEREFORE, after exiensive debberations on the recommendation of ihe

Committee on Rules, upan motion of Hon BE IT RESOLVED AS IT IS HEREBY
RESOLVED by the 5" Sangguniang Panlungsod of the City of Bacoor, Cavite to ENACT the
foliowing Ordinance:

PROPOSED CITY ORDINANCE NO. 2024-185
Series of 2024

AN ORDINANCE APPROVING THE 2024 RULES OF PROCEDURE FOR ADMINISTRATIVE
CASES BEFORE THE SANGGUNIANG PANLUNGSOD OF THE CITY OF BACOOR, CAVITE
INVOLVING ELECTED BARANGAY OFFICIALS,

Be it enacted by the 57 Sangguniang Panlungsod of the City of Bacoor, Cavite:

RULE 1
General Provisions

SECTION 1. Title. The following Rules of Procedure shall be known as the 2024 Rules
for Barangay Administrative Cases™ or the “2024 RBAC” for brevity.

SECTION 2. Applicability. Thesa Rules shail apply to all complaints filad against elected
barangay offic:als of the City of Bacoor. Cavite involving the foliowing:
{a) Disloyalty to the Republic of the Philippines.
{b) Culpable violation of the Constitution:
{c) Dishonesty, oppression, misconduct in office. gross negligence. or deraliction of duty,

[ﬂ;wmawmmmgmmwmwmmu punishable by at least
prision mayor (six years and one day lo twelve years).

(&) Abuse of authority.

{f) Unauthorized absence for fifteen (15) consecutive working days, except in the case of
members of the sangguniang paniatawigan, sangguniang panlungsod, sangguniang bayan, and
sangguniang barangay,

(@) Application for, or acquisition of, foreign citizenship or residence or the s mmmigrant
of another country; s ot



{h) Fadure or unjustified refusal to implement any law or ordinance applicable to the Barangay.
and

(i} Such olher grounds as may be provided by coity ordinances, laws., and govermment
kcie tations.

These Rulss shall not apply to election cases involving elected barangay officials and
other iypes ol cases not included among the grounds mentioned above

SECTION 3. Implementing Authorities. These Rules shaill be implementad by the
Tollcnaing

A) Investigating Authority: The Sangguniang Paniungsod of the City of Bacoor, Cavite
shall convene itselfl as the Investigating Authority upon receipt of @ complaint against
a barangay official. The President Pro Tempore of the Sangguniang Panlungsod shall
be the Presiding Officer of the Investigating Authority. All of the members of the
Sangguniang Panlungsod — with the exceptian of the City Vice Mayor — shall form
part of the Investigating Authanty

B) Disciplining Authority: The City Mayor, or the Acting City Mayor, s hereby
designated as the Disiciplining Authority and shall have the power fo. {1) order a
barangay official to perform his/her lawful duties, (2) order a barangay official to explain
in writing why he/she should not be the subject of an adminksirative case, (3} order a
barangay official to enforce/implement a law or ordinance. and (4) implement the
decisions and various orders of the Sangguniang Panlungsod in its capacity as the
Investigating Authority against any barangay or city governmant official,

SECTION 4. Definition of Terms. The foliowing terme shall be defined as:

4.1 cmm-nwmnun!whuuahumumbvummtmmﬂ
elected barangay officials are writtan

42 Answer — a lagal document where the defenses of barangay officials to allegations
mentioned in the complaint are writlen.

4.3 Complainant's — the person/s who filed the complaint.

4.4. Respondent/s - the barangay officialls who are subject of the complaint

4.5. Verfied Complaint/Answer — a comgplaint or answer that is duly notarized.

46 Certificate of Non-Forum Shopping — a written certification avidencing that the
complainant has nol filed a different complaint or legal action against the respondent's in other
courts, offices, or tibunais involving the same cause/s of action found in the complaint filed with
the Sangguniang Paniungsod

4.7. Cause of Action — a) a nght i favor of the complainant/s by whatever means and
under whatever law it arises or is created; (b) an obligation on the pan of the respondent’s 1o
respect or not to viclate such right; and (c) an act or omission on the parl of the named
respondent/s viclative of the right of the complainant's or constituting a braach of the
gmm:hihmmmaMthmmnﬂmmmmmwﬂ

mages.

44 Summons — & written notice informing @ respondent or witness that hefshe is
required to appear before the Sangguniang Panlunsgod or to file a verified answer.

4.5. Subpoena Requinng Testimony — an order of the Sangguniang Panlungsod requiring
2 person to lestify before i and provide evidenca.




4.6, Subpoena Requinng Presentation of Evidence — an order of the Sangguniang
Panlungsod requiring a person to produce documentary or object evidence. :

47, Evﬂm&—lnyﬂmﬂﬁiunhumm prove the existence of something.

4.8. Documentary avidence — any written documant.

4.9. Object evidence — things that may be presented to the Sangguniang Fanlungsod
that can be appreciated by the senses of ts members.

4.10. Administrative Case — a legal action determining the lmbility of an elecled barangay
official for violating his/her cath of office

4.11 Administrative Proceedings — @ determination of the administrative liability of an
elected barangay official done by the Sangguniang Panlungsod.

4.12. Elected barangay official — registered voters of the City of Bacoor who wers siected
into office by residents of the same barangay where the official resides,

4.13. Prima facie — the possible guilt of a barangay official based on the initial examination
of the aliegation against himMher

RULE 2
Stagos of Exercise of Disciplinary Power

SECTION 1. Stages of Exercise of Disciplinary Power. There are four (4) stages in

the exercise of the disciplining authority of the City Mayor and the Sangguniang Panlungsod under
these Rules:

Stage 1: Power to Compel. This power shall be wielded by the City Mayor, or
by the Acting City Mayor, against an eming barangay official in the exercise of hisfher
power lo implement all laws and city ordinances or in reaction to a complaint s/he received
against the said barangay official In the exercise of this power, the City Mayor or Acting
Cwmwnﬁﬂummwu.mmﬁmmwmmawﬁMnmmm
barangay officials and compel them to aither:

a.  Implementienforce & law, city/provincial ordinance, or city'national
government palicy, rule, program, or project within seven (7) working days
commancing from the date the said order was received: andior

b. mmmmmwmhmm:?}mmmmmﬂmmm
why hefshefthey should not be subjected to administrative action.

The satisfactory implementation of a barangay official of the law, ordnance, of
government policy, ruls, program, or project as ordered by the City Mayor shall bar the
a%ﬁhwm%ﬂlmmﬂwwmwhmﬂ
barangay officzal for the same offense.

Stage 2: Power to Investigate. If.a barangay official fails or unjustifiably refused
to comply to an order of the City Mayor in Ihe exercise of hisfher power fo compe! or after
msmmmﬁmamﬂmlmmﬂhMWMHmcw
Mayor, the Sangguniang Panlungsod shall have the power fo commenca administrative
mmmnwmmwummmmmmummmmmam
exercise its powers as the investigating Authority

Stage 3: Power to Discipline, Upen the determination of majarity of ks members,
mmumPumnmmmmmmmcwwﬁmﬂcm
MMWWMMMMIWMmmmﬁ{WIM
al any stage of the investigation After the Investigating Authority comglates its



deliberations and finds a barangay official guilty of tha allagations against hi . the
Sangguniang Panlungsod shall direct the City Mayor/Acting City Mayor to suspend the
respondent/s in the exercise of hismer power as Disciplining Authority for not more than
gix [8) congecutive months.

Stage 4: Power to Cause Removal from Office. I upon the completion of its
investigation, at laast @ majority of all the members of the Investigating Authority finds that
therae is sufficient cause lo remove the respondant barangay official’s, the Sangguniang
Panlungsod may authorize the Ciy Mayor or the Acling City Mayor through a City
Resolution to direct the City Legal Officer to fle an action bafore the appropriate Regional
Trial Court for the removal of the erring barangay official's pursuant to the Rules of Court.

SECTION 2. Non-Delegation of Disciplinary Power. The power 1o discipline barangay
officials pursuant to Section 60 of FA 7160 shall not be delegated by either the Sangguniang
Panlungsod or by the City Mayor/Acting Mayor to any other official, employes, department, or unit
of the Clty Governmant.

RULE 3
Administrative Proceedings

SECTION 1. Who Will Conduct the Hearing. The formal administratve invest:gation
shall be conducted by the Investigating Authonty which shall be presided over by the President
Pro Tempore of the Sangguniang Panjungsod. In the absence of the President Pro Tempore, the
Sangguniang Panlungsod shall elect among themselves an Interim President Pro Tempore who
shall then bacome the Acting Presiding Officer

The Investigating Authority shall recelve evidence from the parties and their withesses
with respect o the matters at issue. The Presiding Officer/Acting Presiding Officer shall limit the
presentation of evidenca to matters relevant to the issue and to thosa which are necessary for a
just and speady disposition of the casa.

~ The Presiding Officar/Acting Presuding Officer can fule on any issue of controversy during
the investigation without need of ratification by the other members of the Investigating Authority
However, the vole of al least a majority of all the members of investigating Autharity is required
before its final decision may be released or implemented.

_ No membar of the Investigating Authority shall deny anyone his/her right to be heard or
denigraie any person appearing before it through vulgar, insulting, or crusl speech.

SECTION 2. Ninety (50) Ban. No invastigation shall be conducted within ninety
WMNWanm?:Hw&. ’ o o

SECTION 3. Procedural Dus Process. The right of the complainant/s and respondeant's
hpmﬂlmummummmmwm@.mnmmﬂ
mmmnmmrammrﬁnmwmmmwﬂwm L
mmmrgmlwmmummm.mmmmmmm
ngmmmnm_aummﬂuﬂmmmmhnmwmmﬂiquhmnﬂmhw
a witness fo testify or a Subpoena Requiring Presentation of Evidence o compal the
mmwmm:nﬂmhwmmmm.mwmlmmmm



be represented by counsel who shall have the privilege to question witnesses subject lo the
control of the Investigating Authority. No lawyer shall be allowed to question witnesses in excess
of thirty (30) minutes per witnass. No grandstanding shall be allowed by the Presiding Officer.

In case a member of the Investigaling Authority wishes to ask clanficatory questons to a
witness, his/her queslions must be limited to the fopic a1 hand and should not sxceed fen (10)
minutes per witness Each member of the Investigating Autharity will only have one chance to
guestion a witress. The Presiding Officer s hereby granted the power to enforce this Section
éven againsl any member of the Investigating Authority

SECTION 4. Expedited Proceedings. In the interes! of justice. the Investigating
Authonty shall not allow the postponement of any scheduled hearing excapl in meritorious cases
Hearings shall be heid at the Session Hall every week until the proceedings are concluded. If the
lawyer of a party is unavailahle and thera ks no merilarous reason for such absence, the party
concermned i expecled to oblain the services of another lawyer before the scheduled hearing.
Otherwise, hisher right 1o counsel shall be waived on that day.

In case the Investigating Authority allows a postponement, such postponement shall not
excoed fiva (5) working days and in no case shall ane party be allowed to postpone hearings for
a total of more than twenty (20) warking days

RULE 4
Complaint

SECTION 1. Who May File Complaint. Any aggrieved person may file a verified
compiaint with the Secretary of Sangguniang Panlungsod of the City of Bacoor, Cavita parsonally.

SECTION 2. Title of Complaint; Parties to the Complaint; Docket of Cases. The initial

pleading o be filed before the Investigating Authcrity shall ba known and denominated as the
"COMPLAINT™,

The party bringing their action shall be called the “COMPLAINANT™ and the party charged
shail be called the "RESPONDENT™.

The ful name of the parties shall be stated in the: caption of the complaint. The complaint

shall be assigned a docket number by the Secratary of the Sangguniang Panlungsod based on
the date and time of filing thereol

The caption of the Complaint shall read as follows

“Republic of the Philippinas
Proviniee of Cavite, City of Bagoor

BANGGUNIANG PANLUNGSOD
(Name of Complainant/e!
Cuomplurnants
Versus Administrative Cuss No,

For! (Stste graund for :t.luiplimts; action)



SECTION 3. Form of Complaint. A verified complaint, accompanied by affidavits of
witnesses or ewdence in support of the charge, shall be prepared by the aggrieved party and filed
before the Investigating Authority through the Sangguniang Panlungsod Secretary. The Complaint
shall use clear, simple and concise language. The allegations contained therein shall be arranged
in & chronological and logical manner so as fo apprise the respondent of the nature of the charge
against him/Mer and to enable him/her to prepare his/her defense. The Complaint should be
printed single spaced on long bond paper so thal & can be easily read and should be written in
@ithar Tagalog. English, or a combination of Tagalog or English. The Sangguniang Panlungsod
Secretary shall have the power not to accept an unverified Complaint or a Complaint that is not
written in the manner describad above

SECTION 4. Contents of the Complaint - The verified complaint shall state the following.

a} Full name and address ol complainant/s,

b) Ful name, position and address of respondent’s;

c) A clear and concise staternent of the causels of action: and
d} Verification and certification of non-forum shopping

Section 5. Number of Copies of the Complaint. The complainant shall submit fifteen
(15) chear and legible copes of the Complaint, including annexes, if any. However, should there
Mmmlmwmmmmmmmmmmummm
corresponding to the number of respondants.

RULE &
Summons

SECTION 1. Summons. - Upon receipt of the administrative Complaint, the Sangguniang
Panlungsod Secretary shall bring the matter to the attention of the Investigating Authority,

vﬁmmmmwrmgmfmmmmmmumtrmmmm
Investigating Authority through the Sangguniang Panlungsod Secretary shall issue summons and
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under seal and shall be addressed 1o the respondent/s. It shall contain the following:

a) Full names of parties to the case;

b) Dhrection to the respondent o answer the complaint within fifteen (15) calendar days
from the receipt of the summons; and



¢} Motice that unless the respondent files a verified answer o the complaint within fiftsen
{15) calendar days from the receipl of the summons, the complainant will take
judgment by default and the ralief prayed for may be granted in his™ar favar,

SECTION 2. Sorvice of Summons - The summons shall be served by the authorized
regresantative of the Investigating Authority through:

a) Poersonal Service. By handing a copy thereof to the respondant in person or if he/she
refuses to receive and sign lor it, by posting it on the door or gate of the house/busiding
whera he'she resides; or by

b) Substituted Service. I, for justifiable reasons, the respondent cannot be served
within a reasonable time as provided above such as when tha respondent & ol work
of is confined at a medscal institution, service may ba done;

1. By eaving copies of the summons at the respondent's residence with some persan
of suitabla age and discretion then residing therein: or

2, By leaving the copies at the respondent’s office or regular place of business with
some compatent persan in charge thareof,

SECTION 3. Proof of Service. The proof of service of a summons shall ba made in wilting
by the authorized representative of the Investigating Authority and shall set forth the manner,
place and date of service it shall specily any papers which have been served with the process
and the name of the person who recetved the sams

RULE &
Answer

SECTION 1. Answer. Within fifieen (15) calendar days from service of summons and a
copy of the complaint, as well as other supporting documents, the respandant shall file hisher
his/har defenss, 1o the | : _W“‘HM e o ke o

! nvestigating Authority, through the Sangguniang Panlungsod Secretary.
The Answer shall use clear, simple and concise language The allegations/defenses contained
therain shall be arranged in a chronological and logical manner. The Answer should be printed
mmwﬁhmmmmmummmwmmmmwmmMMr
Tagalog. English, or a combination of Tagalog or English. The Sangguniang Pani
Secretary shal have the power gl to accept an unverified Anm.mmmrﬂuthmuwmm

in the manner described above, or an Answer that filad the 15
"0 oo | was beyond the fifteen (15)-day period
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@) Full name, position and address of respondent's;
bl Adear and concise statement of the respondent/s defensels if any; and
€} Verfication and certification of non-forum shopping.

SECTION 3. Unreasonable Fallure to Answer; Deemed Waiver. The unreasonable
'falhr&u:rlﬂm:mm:l_mﬂhfhhmHﬁdmwrﬂiﬂﬁﬂwﬂﬁiﬂhnﬂudﬁﬁm
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evidence in heher bahalf The President Pro Tempore shall farthwith proceed fo receive the




complainant's evidence ax parie and fhereafter resolve the case on the basis of the evidence on
record,

SECTION 4. Prohibited Pleadings. Other than the Answer, the respondent/s may not
file any other pieading with the Sangguniang Panlungsod. All defenses and other reliefs that the
raspondent/s may need to rase, inchuding grounds for the dismissal of the Complaint, must be
stated in the Answer,

RULE Y
Preliminary Conferance

SECTION.1 Preliminary Conference; Appearance of Parties. Mol later than ten (10)
working days after the Answer is filed, a prefiminary conference shall be heid at the Sassion Hall
of the Sangguniang Panlungsod. The failure of the complainant to appear in the preliminary
conference shall be a cause for the dismissal of hisfher complaint. If a sole respoandant shall fail
lo appear, the complainant shall be entitied to judgement in accordance with Section 3, Rule 6 of
these Rules. This rule shall not apply where at least one of the respondents sued under 8 comman
cause of action who had pleaded a common defense shall appear at the preliminary conference

SECTION 2. Preliminary Conference Brief. Al least seven (7) working days before the
Praliminary Conference, the parties shall be ordered by the Investigating Authority to submit a
Pre-Investigation Paper which shall state the following:

MName, address, birthday, and civil status of the parties:
List of allegations against each othar;

Names of witnasses to be called and the subject of the testimony of each withess; and
- Wilingness of the parties to simpify the issues o be heard and to enter into an
amicable settlament of any money claim for damages.
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The failure of any party to submit the sald Praliminary Conference Brief not later than three
(3) working days before the stant of the Investigation proper shall result in the dismissal of the
complaint or in the waiver of the respondent's right to be heard. Aside from submitting the
Preliminary Conference Brief to the Sangguniang Paniungsod Secretariat within the period
mentionsd above, it shall also be the duty of each party to furnish the opposing party with a copy
of the sald Preliminary Conference Brief not later than hree (3) working days before the start of
the Invesligation proper.

Witnesses not mentioned in the Preliminary Conference Brief of either party shall not be
aliowed to appear before the Investigating Autharity. Issues and allegations not mentioned in the
Pre-Investigation Paper shall not be heard by the Investigating Authority,

SECTION 3. Preliminary Conference - The prefiminary conference is mandatory and
should be terminated promptly The Investigating Autherity shall consider

a) The possibility of an amicable settiement

b) The simplification of the issuas.

) The possibility of obtaining stipulations or admissions of facts and of documents 1o
avoid unnacessary proof;




d) The limitation of the number and idantification of witnesses and the setting of tral
dalbes;

e) mmammmemnwmhﬂﬂml,mﬂ
dismissing the action should a valid ground therefor be found 1o axist;

fi The requiremant for the parties to

1. mrnmmmmnuﬂmymmwhmmmmmm.

2. Examine and make comparisons of the adverse parties’ evidence vis-&-vis the
cophes to be marked;

3, Manifest for the record stipulations regarding the faithfulness of the reproductions
and the genuinenass and due exacution of the adverse parties’ evidence, and

4. Such other matters as may aid in the prompt disposition of the action.

SECTION 4. Record of Preliminary Conference - Within five (5) days after the
lermination of the preliminary confarence, the investigating Authority shall issue an order stating
the matters taken up thereln, including bul not limited to:

() Whether the parties have arrived at an amicable settiement, and If 6o, the terms
thereaf;

{b) The stipulations or admissions antered into by the parties;

(c) Whether, on the basis of the pleadings and the stipulations and admissicns
made by the parties, judgment may be rendered without the need of further
proceedings, in which event the judgmeni shall be rendered within thirty {30}
calendar days from ssuance of the order,

(d) A clear specification of material facts which remain controverted: and

() Such other matters intended 1o expedite the disposition of the case.

RULE 8
Notice, Venue, and Time of Hearing

SECTION. 1 Notice of Hearing. The parties and their wilnesses shall ba nolified by
subpoena of the scheduled hearing at least five (5) working days before the date thereol, stating
the date, time and place of the hearing.

SECTION 2. Venue and Time of Hearing. AN administrative complaints shall be heard
mmmgmmmmmmmaﬂmmmmuﬁm
and Disaster Resilience Building within the Bacoor Government Center, Barangay Bayanan,
Emc&w.cmmemmudanmmmmmmwummmnmm

SECTION 3. Change of Venue. The Investigating Authority, through the Presdent Pro
mmmwmmmwm.mmmrmmmmm“mﬂm
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RULE 2
Order of Hearing

SECTION 1. Order of Hearing. Unless otharwiss directed b the Investigating Authority,
the order of a haaring shall be as follows: ! b




8) The complainant shall be given no! more than five (5) hearing dates to present
evidence in support of hisfher complaint.

b) Therespondent shall be given nol more than five (5) hearing dates to present evidenca
in support of hisfher defonse.

If the Investigating Authonty permits them for good reasons and in the furtherance of
justice, the parties may respectively present addiional witnesses which should not excesd ane
{1) hearing date for each party,

SECTION 2. Submission of Position Papers. Within ten (10) days from the termination
ol the hearing, the parties shall submit thewr verified position papers to the Sangguniang
mewmmmammmm:mmwm

RULE 10
Appearance of Parties

SECTION 1. Appearance of Parties - Parties 1o the case shall be required to appear
personally before the Investigating Autharity.

SECTION 2. Appearance of Counsel, In the event that a party cannol appear personally
due to justifiable reasons, he/she may be represented by counsel. The counsel appearing on
behalf of hisfher client, shall be armed with a Special Power of Attorney (SPA) before heishe can
be aliowed lo represent histher client. Counsel appearing on behall of the client must have the
lﬂauﬁwﬂyhbﬁﬂhﬁ&mdhrﬂhlﬂmdwmmmmmmh

SECTION 3. Request for Subpoena. if a party requires the attendance of a witness or
the production of documents, helshe shall make a lormal request for the issuance of the
necessary subooena at least three (3) days before the schaduled hearing

SECTION 4. Unreasonable Failure to Attend the Hearing. Anyone who, without
mﬂﬁﬁam.hﬂ:mwmﬂnmmmMunﬂwmﬂmﬂvwwﬂmamhﬂm
hlnwwmwnmmmamimw.mmmmnm.w
:myummmrmm.mwmm.mmm.n
mmmmuwlummummmnmmhmmﬂam.
d:a»uitaunh:-urfumuﬁmununnPanhmgmdhylh:cwugalﬂﬂumrhmmud
representativeis.

RULE 11
Power To Take Testimony andior Receive Evidence;
of tha Proceedings.

SECTION 1. Power to Take Testimony or Receive Evidence. The Imwestigating
MﬂﬂiﬁﬂhﬂﬂwiﬁhﬂﬂyhmhﬂmmmmmﬂlmmE
mmmmm»mm the power 1o administer caths, summon
winessas, ahdmuimﬂmpmdunﬁmdmmnmnuhymm.
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the person o testify and to produce books, papers and olher records deemed necessary as
evidence. Any person who, without lawful excuse, shall fall or who shall refusa to make oath, lo
give testimony. or to produce documentary or object evidence shall be deall with in accordance

SECTION 1. Transcript/Records of the Proceedings. The lestimony of each witnéss
and the manifestation of the parties and counsels during an Investigation shall be recorded. Al
hearings of the Investigating Authority shall be atlended by the Secretary of the Committea on
Rules of the Sangguniang Panlungsod who shall take down noles of the proceedings thenein. A
transcript of the proceedings made by a Legisiative Staff of the Committee on Rules and cenified
as comect by the Secretary of the said Commitiee shall be deemed prima facie, a cormect
stademant of such proceedings.

At the end of each heartng, it shall be the duty of the Legislative Stafl to immediataly
transcribe afl the notes taken thereat and delver said notes, as wel as, the transcription thereof
to the Sangguniang Paniungsod Secretary to be attached to the records of the case.

The President Pro Tempore and afl the members of the Sangguniang Panlungsod shall
be furnished a copy of the franscript of the proceedings at least one (1) day before the next
scheduled hearing,

Any interested party may secure & copy of tha transcript taken al the hearing of his/hes
case by paying the fee of Twehe Pescs (P102.00) par page thereof, provided that, upon written
tequest. an indigent or a low-income party litigant shall be fumished a frea copy of the transcript.

For ths purpose, an "INDIGENT” or "LOW INCOME LITIGANT" shall include anyone who
has no visible maans of support or whose incoma does nol excesd One Hundred Pesos (P100.00)
a day which is insufficient for the sustenance of his‘her family, which fact shall be determined by
the Sangguniang Panlungsod.

SECTION 4. Authority to Hire Temporary Transcribers and Clerks. [n case the
number of personned assigned to the Commitiee on Rules is insufficient to perform the tasks
mentioned in Secticn 3 of this Rule, the Sangguniang Pankungsod shall have the authority 1o hire
transcribers and clerks for a limited period not axceeding one hundred twenty (120) days whose
task shall be to assist the Commities on Rules in parforming the afore-mentioned duties. Provided
that. the said franscribers and clarks as well as all personnel assigned to the Committee on Rules

shall ba under the direct supervision of the Sangguniang Panlungsod Secretary.

SECTION 5. Unreasonable Fallure to Submit the Transcript/Record the Proceedings.
The unreasonable faflure to complete of the personnael of the Committes on Rukes mentioned
above to submit the transcript or to faithfully record the proceedings shall shall be a ground for
disciplinary action purscant (o pertinent civil service regulations.

RULE 12
Evidence

SECTION 1. Reception of Evidence. - In administrative dsciplinary proceadings.

a) The Investigating Authority may admit and give probative value to evidence commonly
accapled by reasonably prudent men In the conduct of their affairs;




b} Documentary evidence may ba received in the form of copies or excerpts, if the original
&5 not readity avaitabila, umuqum,lhlparﬁnrhﬂhmmnppmm!_nmmm
the copy with the ongmal. fl the original ks ni the official custody of a public officer, a
carified copy thereol may be acoepted; and

c) The Investigating Authority may take notice of judicially cognizable facts and of
technical or scientific facts within its specialized knowladge. The parties shail
be notified and afforded an opporiunity o contest the facts so noticed.

SECTION 2. Marking of Evidence. All documentary evidence or exhibits shall be properly
marked by letler (ABC., sic), i presented by the complainant and by number (1,23, etc ) of
présented by respondent. They shall be attached lo the records or # voluminous, kept In a
separate foider marked "Folder of Exhibits™ which shall also be attached to the records

RULE 13
Tarmination of Investigation

SECTION 1. Termination of Investigation. The investigation of the case shall be
tarminatod within Cne Hundred Twenty (120) days from the start thereol.

RULE 14
Proparation of the Report on the Investigation

SECTION 1. Preparation of the Report. After the termination of the invastigation period,
the Invesbgating Authority shall

a) Draf the decision, city resolution andior order;
h]Emhhhmduﬁﬂumwmmhwmmnhw numberad and
initiated by the custodian of the records of the case; and
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SECTION 2. Records Classification. Records in all administrative cases 1o be filed with
the Sangguniang Panlungsod are classified as confidential in nature and any information as to
the charges, accusation, or facts adduced may not be released and such records may not be

mum.muummmmmwmwmmmmmmm
Buthorized epresantatives.

SECTION 3. Custodian of Records. The Records Officer of the Sangguniang
mm.mmmmdmmummmwmnmmm
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EEGM'IIEHIL Digitalization of Records. To save on storage space and the amount of
paper to used in sach case to be heard by the Investigating Authority, the Sangguniang
Pmmwnmsmnanwmmmmmnﬂmmnmm
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RULE 15



Decisions/Resolutions/Orders

SECTION 1. Procedure in Deciding Cases. The conclusion of an investigabon in any
case submitted to it for decision shall be reached in mmulaﬁmmmﬂ?ammqm
Investigating Authority before the case is assigned to one of them for the wriling of the majority
opinion. Any member who 1ook no part. dissenied or abstained from a decision of resclution must
state the reason thensfore.

SECTION 2. Rendition of Judgemant Within thirty (30) days after the position papers
have been filed of the expiration of the pariod for Ming the same, the Investigating Autharity shall
render judgment. A judgment or final order determining the mevits of the case shall be in writing,
staling clearly and distinctly the facts and the law on which it is basad, signed by a majority of the
mambers of the Investigating Authority, and shall bear the seal of the City of Bacoor. Prios thereta,
no copy of the judgment or final order shall be released to the public. Only the President Pro
{empore shall refease such judgment or final crder.

SECTION 3. Service of Decialons, Resolutions or Orders. — All decisions, resolutions
or orders of tha Investigating Authority shall be served by the authorized personnel of the
Sangguniang Panlungsod Secretarial to the partes and their respeclive counsels, aithar
personally or by registansd mail.

In case of service by registered mail, the regisiry return shall be prima facie evidence of
the receipt of tha decision, resolution, or order by the addressee in due course of mail,

Personal service is complete upon actual delivery. Service by registered mail s complate
upon actual receipt by the addresses but if ha fails 1o daim his'her mail from the post offica within
five (5) days from the date of tha firs! notice, service shall take effect at the expiration of such
pariod.

RULE 18
Preventive Suspension

SECTION 1. Natura of Preventive Suspension. Preventive suspension is not a penalty,
It shall serve merely as a precaulionary measure so that the elected barangay official charged
may ba removed from the scene of hisher alieged violation while the same (s being investigated.

SECTION 2. imposition of Proventive Suspension. Preventive suspension may be
imposed by the Disciplining Authority {City Mayar), upon the recommendation of the Investigating
Authority (Sangguniang Panlungsod of the City of Bacoor, Cavite) by way of a city resolution at
any time afier tha ssues are joined (afler respondent answered tha compilaint), when the evidence
of guit of the respondent is strong.

~ SECTION 3. 80-day Ban. No preventive suspension shall be imposed within ninety (80)
days immediately prior to any local efection. If the preventive suspension has been imposed prior
to the ninety (90)-day perod immediately preceding a local election, it shall be deamed
automatically iifted upon the start of the said pariod.

SECTION 4. Duration. Any singhe preventive suspension of barangay eiective official
shall not extend beyond sixcty (60) days.
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official, he/she cannot be placed under preventive suspension for more than ninety (90) days
within a single year on the same ground or grounds existing and known at the time of the first
Suspension.

SECTION 5. Automatic Reinstatement. Upon expiration of the preventive suspension,
the suspended elective barangay official shall be desmed reinstated in office without prejudice io
the continuation of the proceedings against himher, which shall be terminated within One
Hundred Twanty (120) days from the time he/she was formally notified of the case against him/her.
However, if the delay in the proceeding of the case is due to his/her fault, neglect or request, other
than the appeal duly filed, the duration of such delay shall not be counted ni computing the time
of lermination of the case.

SECTION 6. Salary of Respondent Pending Suspension. The respondent, who is
praventively suspended from office, shall receive no salsry or compensation during such
suspansicn, bul upon subsequent exoneration and reinstatemant, helshe shall be paid his/her full
salary or compansation, including such emoluments accruing during his/her suspension

RULE 17
Maotion for Reconsideration

SECTION 1. Motion for Reconsideration. The party aggneved by the decision,

resolution, or order of the Investigating Authority may file a Motion for Reconsideration therec!
within fifteen (15) days from receipt of the same.

The filing of the mation for reconsideration shall interrupt the running of the penod to
nppulmmumﬂuﬁmdumthhﬁmmmhwdﬁummmmg
the investigation of the case.

mmmmwmummmmmm.wmdwmlmﬁgm
mmmﬁummmmm&rnmmaﬂmmm
resolution thareof, provided, that not more than one motion for reconsideration shall be allowsd
any party.

RULE 18
Administrative Appeal

SECTION 1. Administrative Appeals. Decisions, resalutions or orders in administrative
cases issued by the Sangguniang Panlungsod may, within thirty (30) days from receipt thareof,
hmuﬂdhhﬂammwMWdt-Pmmm.

mammmmmm.mmwumﬂhmw
mam' ﬁ.mmmwmmm.m.mmmammm
: ﬂmnmnlappmmmimmwwnﬂhhmﬁumm:mmmumpﬂrﬁm
MhmmmMMﬁmthfﬂ.MWﬂme

mmn.ﬂmmwmwﬂum Fanialawigan. transfer the records of the case



RULE 18
Finality of Decision, Resolution or Order/Execution of Final Decision,
Resclution or Ordar

SECTION 1. Finality of Decision, Resolution or Order. The decision of the Investigating
Authority shall becoms final and executory after the lapse of thirty (20) calendar days from the
recaipt of & copy thereof by the complainant or the respondent, as the case may be, unkess a
motion for reconsidaration s filed within the said period. Only one motion for reconsideration by
any one party shall be allowed which shall interrupt the running of the thirty (30)-day period
mentioned above,

SECTION 2. Execution of Final Decisions, Resolutions, Order. Any decision,
mmmiwammﬁmmmmmmwwm:m
be enforced and executed by the Disciplining Authority (City Mayor of the City of Bacoar, Cavite),
while the penaity or remaoval shall only be imposed upon order of a competent court.

SECTION 3. Removal from Office. i majosity ol the members of the Investigating
MWHMMMMH:MHMMMMMMHMWMMMM.
they shall pass a City Resolution requesting the City Mayor to direct the City Lagal Officer, or
hisMer duly authorized representative’s, to file the appropriate iegal acton before the Regional
Trial Court of the City of Bacoor, Cavite

RULE 20
Penalties

SECTION 1. Suspension, The respondant, i found guilty of any of the offenses
mmahdhﬂdﬂhmﬂ,mrb&ﬂhﬁhumhufwmwunmum
presented to the Investigating Authority,
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RULE 21

Suppletory Application
SECTION 1. Supplementary Rule. The provisions of the Local Government Code of

1891 and hmm&rmma1mmmmmmmmmmﬂmﬂ
under these Rules of Procedure.

RULE 21
Final Provisions

SECTION 1.Hlml.Mmmundrmnruﬁmuhmrﬂuwmmnum are haraby
repealed or modified accordingly

SECTION 2. Separability. In case any provision of these Rules is declared

unconstitutional by a court of law, the remain i of this Ordinance not
i e putiibinderi g provisions affectad by the



SECTION 3. Effectivity. These Rules shall take effact after review and approval of the

Sangguniang Panlalawigan of Pangasinan and after i has been published at least coce in a
newspaper of general circulation within the City of Bacoor, Cavile.

ENACTED unanimously this __ day of 2024 at the City of Bacoor, Cavite.

| hareby cerify that the foregoing Resolution and Ordinance were duly approved in
dcoordance with law

Certified by:

HON. ROWENA BAUTISTA-MENDIOLA
Cily Vice Mayor/Presiding Officer

Attested by

ATTY. KHALID A. ATEGA JR.
Sangguniang Panlungsod Secrelary

Approved by

HON. STRIKE B. REVILLA
City Mayor



