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OFFICE OF THE SAGGUNIANG PANLUNGSOD MM

COMMITTEE ON ETHICS, APPOINTMENTS AND GOVERNMENT
REORGANIZATION

COMMITTEE HEARING REPORT
CEAGR-PC0O-2024-160

Subject: Anm ordinance reorganizing the City Assessors’ Department of the City of
Bacoor, Cavite, providing its new organizational structure, staffing, pattern and
functions, and providing funds therefor, (PCO-2024-160:February 12, 2024)

The above-mentioned proposed ordinance underwent its first reading on
February 12, 2024 during the 78" Regular Session of the Sangguniang Panlungsod.
The said proposed ordinance was referred by the Presiding Officer Hon. Rowenao
Bautista Mendiola to the Committee on Ethics. Appointments, and Govemment
Reorganization.

The Committee on Ethics, Appointments and Government Reorganization
sent oul invitations to the resource persons and conducted a committee hearing
on February 15, 2024 at the Session Hall of the Sangguniang Panlungsod at 1:00
p.m.

FINDINGS:

During the committee hearing, technical ssues on the proposed ordinance
recrganizing the City Assessors' Office of the City of Bacoor providing ifs new
organizational structure, staffing pattern and functions were raised by the HRDMD
and the City Budget Office. Ms. Natividad Lugwid Ople. Head of the HRDMD said
that Civil Service Commission Memorandum Circular No. 12 S. 2022 provides that
no official or employee shall be entitied 1o a salary rate higher than the maximum
fixed for the position of equivalent rank by applicable laws or rules and
regulations.

She added that the City Government of Bacoor is a first-class component
city and not classified as a highly urbanized city which requires position titles of
City Government Head | Salory Grade 26. For component cities, all City
Government Department Head | must have a uniformity Salary Grade 25. The
Salory Grode 26 as proposed by Engr. Allan Quinatadcan is not in conformity with
the required salary grades for department heads in a first-class compenent city.
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The position is not equal with that of the position of the Vice Mayor Salary Grade

26 for component cities.

RECOMMENDATION:

The Presiding Officer and Chairman of the Committee Hon. Reynaldo
Palabrica instructed all the departments involved to conduct a meeting amongst
themseives to resolve all technical issues raised on the proposed ordinance and
the above-subject matter to be TEMPORARILY ARCHIVED pending the submission
of the revised. comected and perfectly crafted ordinance.

WE HEREBY CERTIFY that the contents of the foregoing report are true and
comect.

Signed this 15th day of Femﬂwye City of Bacoor, Cavite.

COUN: n?knmu C. PALABRICA

COUN. ALDE PAGULAYAN
Member

COUN. MICHAEL $OLIS
Member
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COMMITTEE ON ETHICS, APPOINTMENTS AND GOVERNMENT
RE-ORGANIZATION

MINUTES OF THE COMMITTEE HEARING
CEAGR-PCO-2024-160

Subject: An ordinance reorganizing the City Assessors’ Department of the City of
Bacoor, Cavite, providing its new organizational structure, staffing pattern and
functions, and providing funds therefor.

A committee hearing on the above-subject matter was conducted last
February 15 2024, 1:00 p.m. ot the Sangguniang Panlungsod presided by
Committee Chairman Hon. Reynalde C. Palabrica.

MEMBERS OF THE COMMITTEE AND THE CITY COUNCIL PRESENT:

HON. LEVY TELA
HOM. ADRIEL GAWARAN
HON. ALEJANDRO GUTIERREZ
HON. ROGELIO NOLASCO
HON. ALDE PAGULAYAN
HON. SIMPLICIO DOMINGUEZ
HON, MICHAEL SOLIS

RESOURCE PERSONS PRESENT:

MS. ELVINIA GUERRERO - HEAD-CITY BUDGET OFFICE

MS. NATIVIDAD LUGWIG OPLE - HEAD-HRDMD

MR. ALLAN C. QUINATADCAN - OIC-CITY ASSESSORS OFFICE

ATTY. SALVE VALENCIAND - QFFICE OF THE CITY LEGAL SERVICES
REPRESENTATIVE

e ——————————————————————————.
MINUTES OF COMMITTEE HEARING PCO-2024-160 Page 1

Reorganizing ASSESSORS’ OFFICE



Republic of the Philippines CGBCR-SPBac-FO05.00
PROVINCE OF CAVITE 10/20/2023

City of Bacoor

OFFICE OF THE SAGGUNIANG PANLUNGSOD

+ The Presiding Officer Hon. Reynaldo Palabrica read the above-subject
matter and proceeded with the introduction of the members of the
Honorable Committee and the City Councilors present in the committee
hearing.

& The Presiding Officer asked the rescurce persons, present in the committee
hearing o infroduce themselves to the Honorable Committee.

« The Presiding Officer asked the HRDMD Head Ms. Natividad Ludwig Ople
of her opinions and comments regarding the proposed ordinance.

+» The HRDMD Head Ms, Natividad Ludwig Ople namrated that the proposed
ordinance had technical issues regarding the salary grades and hiring
additional employees for its staffing pottem. She added that that Civil
Service Commission Memorandum Circular Mo, 12 5. 2022 provides that no official
or employee shall be entitled to a salary rate higher than the maximum fixed for
the position of equivalent rank by applicable laws or rules and regulations,

s The HRDMD Head Ms. Natividad Ludwig Ople also said that the Cily Government
of Bacoor & o first-class component city and nol classified as a highly urbanized
city which requires position fifles of City Government Head | Salary Grade 26. For
component cilies. all City Government Department Head | must have a uniformity
Salary Grade 25. The Salary Grade 24 as proposed by Engr. Allan Quinatadcan is
not in conformity with the required salary grades for department heads in a firsi-
class component city, The position is not equal with that of the position of the Vice
Mayor Salary Grade 24 for component cifies.

+ The HRDMD Head also suggested to change the fitle of the proposed ordinance
from reorganizing fo creating new positions in the Assessors' Department.

= The Presiding Officer asked the OIC of the Assessors Deportment Mr. Alian
Quinatadcan regarding the proposed ordinance and his reaction regarding the
commeni made by the HRDMD Head, Ms. Natividad Ludwig Ople.

o Mr. Allan Quinatadcan, OIC of the Assessors’ Deparfment manifested that
the department is coping up with its backlogs considering they only have
| bookbinder. He odded that he is omenable with the suggestions made
by the HRDMD Head. He submitted before the Honorable Committee a
comrected version of the proposed ordinance.

« The Presiding Officer asked the opinion and observation of the City Budget
Officer, Ms. Elvinia Guemrero regarding the proposed ordinance.

« Ms. Elvinla Guemero soid before the Honorable Committee that upon
reviewing of the criginal proposed ordinance, she noticed that the request
for additional stoff is already existing in the present plantila of the
department, She also soid that she asked from the Assessors Department
list of their new positions to be created which included an additional two
bookbinders which is discouraged by the HRDMD.

+ The Presiding Officer cleared that HRDMD is not against the suggested
additional manpower of the deparfment, only suggesting for comrective

action in accordance or with conformity with the Civil Service Regulations
I —————————|
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and further acknowledged the functions and hard work being done by the

Assessor’ Depariment.

+ The Presiding Officer asked from the members of the Honorable Committee
their comments and opinion regarding the proposed ordinance.

+ City Councilor Hon. Adriel Gawaran asked that if the department is to be
reorganized, why is it necessary fo increase manpower considering the
modem technology being used by the department. He further asked if the
reorganization of the department would benefit the City Government of
Bacoor.

+« The Presiding Officer explained what Hon. Adriel Gawaran said that if
modermn technology, computerized data handiing and digital information
generation Is used, manpower should be reduced but it appears thot the
proposed ordinance will be needing more manpower and how can this be
justified.

« Mr. Allan Quinatadcan replied that computerized technology is being used
by the department. He added that the reason for needing additional
manpower is due to the seven core functions of the department and
increasing number of daily transactions wherein some of them are for
transfer of ownership. He further said that even the department is using
computers, some of the transactions is being made manually for the time
being. He turther explained that the records of the department compared
from other cities is four years behind including the comections of 40% of the
daily tfransactions, comection of the location of the land. He also said that
the department is exerting effort in serving the people with their cumrent
system.

« The Presiding Officer manifested that the department needs fo upgrade
their system from manual to fully automated. The manifestation made by
the Presiding Officer was supported by Mr. Allan Quilatadcan.

« Observing some technical issues raised on the proposed ordinance. the
Presiding Officer requested the departments concemed o meet and talk
about the comments made and to solve the technicalities of the proposed
ordinance and submit before the Honorable Committee the final draft of
the proposed ordinance before approving it

» The request of the Presiding Officer was approved by all the department
heads concemed.

» The Presiding Officer asked the members of the committee for any more
comment and suggestions. Hearing none. he solicited for the motfion
suspending the committee hearing.

» There, being no matters to be discussed, City Councilor Hon. Alejandro
Gutierez moved for the suspension of the committee hearing duly
seconded by all the committee members and city councilors present.

« The committee hearing was suspended at 1:30 p.m.
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Frepared by:

ALDO M. VEROMA,
Clerk

Attested by: /

liF-.l-

i an

cou LOR REYNALDO C. PALABRICA
Committee |

Rules and Privileges, Laws and Ordinances
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OFFICE OF THE SAGGUNIANG PANLUNGSOD o .

Commitiee on Ethics, Appointments and Government Re Organization

NOTICE OF COMMITTEE HEARING
(PROOF OF RECEIPT)
(February 15, 2024 1:00 PM)
[SP Session Hall)

Subject AN ORDINANCE REORGANIZING THE CITY ASSESSORS'S DEPARTMENT OF THE
CITY OF BACDOR, CAVITE, PROVIDING ITS NEW ORGANIZATIONAL STRLUCTURE,
STAFFING PATTERN, AND FUNCTIONS, AND PROVIDING FUNDS THEREFOR (PCO  No.
2024-160) dated (February 12, 2024)

OFFICE CONTACT
NAME AFFILATION | Numeer | SIGNATURE/DATE
HON. ALDE PAGULAYAN 5y e / olalz
gHDH. ALEJANDRO GUTIERREZ S P A~ .f-’ffr - 24|
| HON. MICHAEL SOLIS N
HON. ROGELIO NOLASCO I

HON. SIMPLICIO DOMINGUEZ
| Ms. ELVINIA GUERRERO

(City Budget)

Ms. NATIVIDAD LUDWIG OPLE

(HRDMD)] 8
Engr. Allan Quinatadcan )
OIC City Assessor CAU

_———— e ———
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Committee on Ethics, Appointments and Government Re Organization

ATTENDANCE OF COMMITTEE HEARING
{(PROOF OF RECEIPT)
(February 15, 2024 1:00 PM)
[SP Session Hall)

Subject AN ORDINANCE REORGANIZING THE CITY ASSESSORS'S DEFARTMENT OF THE
CITY OF BACOOR, CAVITE, PROVIDING ITS NEW ORGANIZATIONAL STRUCTURE,
STAFFING PATTERN, AND FUNCTIONS, AND PROVIDING FUNDS THEREFOR (PCO No.
2024-160) dated (February 12, 2024)

NAME APIATION | SontacT | SIGNATURE/DATE
Flvin & Cwgiely CATY UG Ol sl Q}“"N-"fw P
Mol idad &J«f_ ¢ & keonsp 9063 < 1mff [ /
Yalve \alenciann oclLs A

A C Qunatodton. | chh L gqArins W
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PCO 2024160 - REQUEST FROM THE OFFICE OF THE CITY MAYOR: AN ORDINANCE
REORGANIZING THE CITY ASSESS0ORS'S DEPARTMENT OF THE CITY OF BACOOR,
CAVITE, PROVIDING ITS NEW ORGANIZATIONAL STRUCTURE, STAFFING PATTERN,
AND FUNCTIONS, AND PROVIDING FUNDS THEREFOR.
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ENDDRSEMENT LETTER No. 192 5. 2024

10N, STRIKE B REVILLA
7. PALL MICHAEL BAMGALANG
ATY. AMMEE TORREFRANCA-MFR

FOR APPROVAL - PROPOSED ORONANCE
r'-.’.. LURINNANCE REDRGANITING THE CITY ASSESSOR 5 DERAR
el _."ll-:- LITY OF HACOOR. CANTE HROVIDING FOR TS NEW
ORGANITATIONAL STRUCTUNE STAFENG PATTERMN ' ;
AND PROVIDING FLINI 5 THEREFOHR .
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Republic of the Philippines
PROVINCE OF CAVITE

CITY OF BACOOR

Office of the City Assessor

ENDORSEMENT MO.OZ01-01, SERIES of 2024
- : ATTY. KiM MYCA R. LOFRANCD
City Legal Officer
o i ATTY. AIMEE TORREFRAMNCA-NER]
Cly Adminairotar
L : COMMENTS: PROPUSED ORDINANCE

AN ORDINANCE REORGANIZING THE CITY ASSESSOR'S DFFICE OF THE CITY OF BACOOR
um.mmmmmm STRUCTURE, STAFFING PATTERM,
FUNCTIOMS, AND PROVIDING FUMDS THEREECR
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HUMAN RESOURCES DEVELOPMENT and MANAGEMENT DEPARTMENT
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PROPOSED CITY ORDINANCE NO. _JXC-2024
Serias of 2024

AN ORDINANCE REORGANIZING THE CITY ASSESSOR'S DEPARTMENT OF THE
CITY OF BACOOR, CAVITE, PROVIDING FOR ITS NEW ORGANLZATIONAL
STRUCTURE, STAFFING PATTERN, AND FUNCTIONS, AND PROVIDING FUNDS
THEREFOR

WHEREAS, he oty Assessor s Depanment was crealed by wiue of Sechion 2B
of thes Republic Ast (RLA) Mo, 10180 [the “Charer of the City of Bacoor”) and wes
mandsied under the said law 0 ensure hal Bl aws and polices goverming he
apprasal and assessment of real proparties for 1BG@lon purpotes ane propady execubed

WHEREAS, Section 18 of Republc Act No 7180 or the ‘Local Goverperent
Cooe of 1881° provedes thot “Every iocal goveamment unil shall exgitise ne powars
exprasaly granted, thoss necessanly mmphed (heralrom, 8 well B DOWES RECERRIrY.
approprigle. of incidanial for s afficant and eféciive govemance and those which ane
casenaal 1o the promolion of he general wallans

WHEREAS, Saction 183 of tha Ruies and Reguialions implameantng Hpusic
Acl Mo T160 provides thal every ocal govenment unil shall dessgn and emplamant i
pam ergamizatonal structire and siaffing pafiem, iaking inlo considerahon 45 sefnce
reguiraments and fnancisl capabilty. consistent wih e principles of simphcity
afbcnency, economy, affecin-aness, dynamsm and public sccountability. subect ko the
riniTLm standards and guidélnet prescnbed by the Civil Sennce Commisson

WHEREAS, Sacvon 458, par. (1), (wel) of B A Moo THED and Secion 11, par. 1
fenly of A Mo 10180 sampowered iha Ssngourieng Panlungsod 1o dslerming the
positenss and the salanss. wages, alicwances, and other amoluments and banefits of
pificisis and employees paid wholly and mamly from ihe oy funds and provide fod
axpendifures nacessany for the propef oonducl of programs piosecls. s8nices BNG
actities of he Sty Qoreaimdmamnl

WHEREAS, currenily ihe Office of the Cily Assessor has thiee (3] donmeins
namiély, Proporty Appraisal end Tes Mapping Operslions Drision, Assessment
Oparabons Evalustion, Stendards & Examinaton Dnesion, and Assessmant Reoonds
Mansgamani Divesion:

WHEREAS. pursuan io Section W, Chapter 1 of the Manual on Real Propery
Appranal and Assessment Oparabond’ | (he recommended madimum siaffog patiarn of
the Office of tha City Assassor has four (4] Shisions with 88 personnel

WHEREAS tha Ciy Governmeni of Bacoor necognizes (he need o anhancs the
operational capabildies of the Cdy Asssasars Department ihiough sirstoges

reciganization. with the pamary goal of optmizing real property RSSESAMEN] DOCESESS
fod mperoved local ievaiive gefweration.

WHEREAS  ihe creation of new posuons & deamed sasental o sirenglhan ina
dépariments operabonal fremewaek o schwervs Qreater officency, neeatally, and
proastivity in delivaring high-guality services (o ihe residents of the City of Bacoor

{Raginr 1< ocal Goeprnmar Azspaursent Ovparorador Manuad oir sl FiogaTy gl ngd
A S ] e TR

Fug
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BE IT ORDAINED by the Sangguniang Panlungsod of the City of Bacoor, Cavite
thad:

Section 1. Short Title. This Ordinance shall be known and cited as tha “City
Assessor's Department Reorganization Ordinance of 2024°,

Bection 2. Purpose, This Ordinance aims o

1. Improve the organizational structure and staffing patten of the
Department in accordance with the mandate andior recommendation
under the Manual on Real Property Appraisal and Assessment Operations
issued by the Department of Finance - Bureau of Local Government
Finamnca to promole work producindty,

2. Create new division and plantilla positions in the Depariment and
redistribute the work assignments amang the existing personned.

3. Establishing a tax mapping division and an inegrated assessment meathod
in accondance with the DOF-BLGF Manual to enhance the ax mesounces
and obligations and thereby improve revenus collecion.

4, Swengthen the department's capability to manage local risks and respond
io changes in the City's current fiscal circumstances and needs.

Saction 3. Definition of Terma, The following words, lerms, and phrases shall
be defined as lollows:

4. Appralsal - ks the act or process of delermining the value of & propenty a3
of & specific dals for a specific purpose. | may also be defined as the act
of estimating the value of a property. It is an estimate or opinion of value,
usually market value or value as defined by the appraiser. It is made a3 of
o spacific date and is & conclusion that resufts from a logical and onderhy

exacuts of direct the appraisal of real or personal proparty;
3.  Assessment - i the ad or process of delermining he value of 8 property

4, Mmﬂpﬂm unmﬂmmmmﬂﬁ
land and upon 8l tnxable improvements on such lands, a current and fair
markat valuea, mmwhmmmmumw
value for each land and sach

5. Assessed Value - & the markel value of the propery multiphed by the
assessmant kevel, It is synomymous with laxable value;

B. Markel Value - is ha price agread upon by the buyer and seller in the
open market in the usual and ordinary course of legal trade and
competiton; the price: and value of the aricle established or shown by sale,
public or prvate, m the ordinary way of business; the fair value of proparty
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is batwean one who desires to purchase and one who desires 1o seli; the
mmmwwmﬂhﬂ price for which property may be sold

7. Real Property — includes all the rights, inferesis, and benefits relatec to
the ownership of real estate. Ownership of real esiale is evidenced by 8
Certificate of Tile, Frea Palant, or Tax Declaration in the absence of a
Certificate of Tiie;

8. Real Property Tax Collaction Operations - involves the collection of af
real property taxes and penalties dus and payable to the local government
unit (LG} through the posithve and iotal enforcement of tax laws and her

penal provisions.

8. Tax Map - s a graphic representation of a portion of the earth” ‘s surface
drawn to scale on standard size draving materal, having properly fines
and jurisdiciional boundaries delineated, showing all parcels of real
property and identifying each separale real property ownership by a
unigue number. A tax map is also referred to a8 & Properly dentification
Map:

10. Tax Mapping - 5 & highly accurale method of field operations for

rntpmputrm definng property boundares, delérmining
actual usa, and discovering undeclared propertes. for taxEtion purposes.

Section 4. Organizational Structurs and Staffing Pattern. The City Assessor's
Department of tha City Government of Bacoor is hereby rearganized and shall have the
following Organizabonal Structure and Stafing Pattemn comprisad of four [4) dhvisions
a8 follows:

A. Property Appraisal and Tax Mapping Operations Division

A1, Property Appraisal Section
Local Assessment Operabons Oficar IV [Property Appraiser V), 3G 22
Lacal Asssssmant Operations Cfficer il (Proparty Appraises i), SG 18
Local Assessmenl Operations Cfficer i (Proparty Appraiser Il), 56 15
Local Assasamant Operations Officer | (Property Appralser ), 3G 11
(5 positions)
Assessment Clerk Ill, SG 9
Assessment Clark I, 56 8
Ansesament Clerk |, 56 4
Dviver, 53 3

A2 Tax Mapping Section
Tax Mappar Ill, 5G 18
Tox Mapper Il, 56 15
Tax Mapper |, 5G 11 (5 positions)

Tax Mapping Aide, SG 4 (6 positions)
Book Binder, 55 2
Diriver, 86 3

B. Assessment Oparations Evaluation, Standards & Examination Division

B 1. Resaarch and Evalustion Section
Local Assessmant Operations Officer (11, 5G 18
Local Asseasment Oparations Officer Il, 5G 15 (2 posilions)
Local Assesament Operations Officer |, 3G 11
Assegamend Cledk 1, SG 4 (2 positions)
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C. Assasament Rocords Management Divislon

C.1. Records Managamant Section
Adminisirative Officer 11l [Assessment Reconds Officer 111), 56 14
Administrative Officer || (Asssssment Riecords Officer 1), 3G 11
Agministrative Officer | [Assessment Records Officer 1), 5G 10
Assessmant Clark 1|, 5G 6
Agsesarment Clark |, 55 4
Tax Mapping Aide, 5G 4
Bk Binder, S5 2

C 2. Records Updates & Maintenancs Secion
Assassmant Clark Il S5G 8
Assesament Clerk |, 5G 4 (2 poubions)
Tax Mapping Aida, SG 4
Book Binder, 5G 7

D. Administrative Dhvislon
Administrative Officer 1, 56 14
Adminisirative Offcar I, 3G 11
Administrative Officer |, 5G 10
Administrative Assistent V1, 5G 12
Adminestrative Assistant I, 5G 8
Adminestrative Aide 11l (Driver), 5G 3
Adrrinistrative Aide || (Bookbindar), 5G 2
Clark |Il (Adminkstrative Alde V1), 5G 6
Clark il (Administratiee Asda V), 56 4
Clark | [Admenistrathes Alde 111), 56 3
Diviver (Adrministratres Alda (1), 5G 3

Bection §. Functions. The new organizational struciure of the City Assessor's
Department shall have the following functons as folkows:

A. Proparty Appraisal and Tax Mapping Operations Division

1. Determing the information of the proparty as bul not Emitled o the proper
location, boundanies, shapes, anea, and owWner,

2. Updating and maintenance of the Tax Map in the Revenus Administrathve
and Modemization Program (RAMP) System

3. Assigning of Property Identification Mumber (PIM)

4, Conduct of Appraisal feldwork on Real Property Uinits

§. Prepanes the Field Appraisal and Assessment Shoest (FAAS)

8. Identifying and updating cwnership of every plecs of real proparty

7. Establish a complete inveniory of all real properties through data acquisition,
ancoding, and validation

Pagr dof 7
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8. Maintenance of Tax Map Control Roll
8, Account for the iotal land area of the City

CGBCR-5PBac-FO03.00
10/20/2023

B. Assessment Operations Evaluation, Standards & Examination Division

1. Take charge of all primary and final processes of the exiemal services of the

Assessor's Office.

2. Prepares primarily the Scheduls of Market Values (SMY)

3.

af the tax declaration

Semi-Annual, and Annual

. Chuariarly, Rimporis.
4. Mthﬁswﬂmhm&m-ﬂme

5. Recommends approval by the Assistani City Assessor and approval of the

City Assegsns

C. Assessment Records Management Divislon

1. Print Assessment RecordaTax Declaration and Motice of Assessment [NOA)
and secune the signatures of the contirmed officars.
Z. Relsasing of assessment recordTax Declaration and Nobca of Assessment

{NOA)

3. Bookbinding and safekeeping of Asssssment Records/Tax Declarations and

Motice of Assessments.

4, Mainenance of Owners Records Card (ORC)
5. Maintenance of Record of Assessment (ROA)

D. Administrative Divialon

—a
v

o parsonnel discipiine, attendance, and parformance evaluation.

CE

Prepares Annual and Supplemental Budget proposal,
Comples/disseminates administrative msues.

Datarminarequest and recehned office supplies and other logisfics
lssue and control the utilization of office supplies and other logistics

Take charge of all adminstratve funclions, which include but are not lmited

Section 8. Creation of New Positions. The following positions in the plantila of
the City Assessor's Department are hereby crealed:

- Salary
! Poaition Title Grade
W STV o
1nmunmmmmﬁnnmzwﬁmmumu&m 5G 22
Local Assessment Operations Officer 11| (Property Appraiser N1l 5G 18
| Local Assessment Operations Officer | (Property Appraiser [1) 5G 15
Local Assessment Opevations Oficer | (Propedy Appraises |) BG4
| Assessment Clerk Il SG6
| Assssament Clack | S5 4
! Dirvar S5G3
| TaxMapper Il 2G 18
Tax Mappar |1 5G 15
Tax Mappet | 56 11
Book Binder BG2

Mo, of

- i ek i B sE sw [ s R
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1
" Local Assessmet Operations Offcer V ssz2 [ 1 |
Locsl Assssament Opsrations Officer 1 5G 18 3
Local Assessment Operations Officer 1| 5615 1
Local Assassment Oparations Officer | 8611 3
Assessment Clerk 1| SGE 1
Assessment Clerk | 2G4 2
_C. Assessment Records Management Division . I—
Adminitrative Officer 1l (Assessment Reconds Cifficer 111} 50 14 1 |
| Administrative Officer || [Asssssment Recomds Oficer I} BG 11 1
Adminsirative Offcer | (Assessment Recaords Officar [} 5G 10 1
Assessmant Clerk 1 5G4 1
Book Bawder 5G2 2
 D. Administrathve Division e e
Adminksiratve Officer [ll, 5G 14 5G4 i
Administrative Officer Il, 3G 11 56 11 1
| Admanestrative Officer |, 3G 10 G610 1
Clerk |1l {(Administrathve Aide V1), 5G 8 e ] 1
Clark Il {Administrative Alde V), 5G 4 5G4 1
Clerk | {Administrative Aide i), SG 3 563 1
Driver (Administrative Aide 111, 5G 3 8G3a 1
|
L o TOTAL a1 |

Sectlon 7. Cualification Standards, Requirements, and Duties and
Responsibilities of the Hew Posltions. in accordance with the exisiing rules of the
Chvil Senvice Commission, the Human Resources Development and Management
Depariment of the Ciy Government of Bacoor shall provide for the qualfication
siandards and requirements for the new positions created hensin.

Section 8. Retention of All Other Permanant Positions Under the Plantilla of
tha City Assessor's Department. The following posiions exisling under the plantila of
the City Assessor's Department and the parsonnal who have been appoinied to the said
positons al the time of approval of this Ordinance ane heraby retained:

. City Assessor

Tax Mapper 1, 5G 11

Assessment Clerk Ill, 8G 9 (2 posilions)
mmmur Eﬁ-ﬁf?pumﬂ
11. Assassment Clerk 1, 5G 4 (3 positions)
12.T|:Hq:plruﬁm.$laﬂﬁpmm
13. Administrative Akde ill { Drmver), 3G 3
14, Administrathe Alde Il (Bookbinder), 5G 2

E
i
:
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Section 11. Dissemination. Immediately after its date of effectivity, a copy of
this Ordinance shall be furnished 1o tha Office of the City Mayer, the Human Rescurce

Development and Management Department. the Office of tha Budged Dfficer, and
all city government offices concamed. i

Soction 12. Repeal. Al ordinances and orders inconsistent with the provisions
of this Ordinance are hereby revoked and/or modified accordingly.

Section 13. Separability. In case any provision of this Ordinance is declarad
uwﬂ;hmwﬂh.%tmﬂh.huﬂmmm.
which are not affected by the said declaration. shall remain valid.

Section 14. Effectivity. Thia Ordinance shall take effect upon ils approval,
subject to the complianca of all requirements provided for by the law.

APPROVED this __ day of 2024 at the City of Bacoor, Cavite,
the 5° Sangguniang Paniungsod of Bacoor City, Cavite. o
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