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Republic of the Philippine
Province of Cavite

CITY OF BACOOR

- Office of the Mayar

February 28, 2024

Hon. JUANITO VICTOR C. REMULLA
Provincial Governor ;
Province of Cavite PROVINC OF Vil
Cavite Provincial Capitol Building ﬁ BCEGHA SR M
Trece Martires, Cavie
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Dear Gov. Remulla: Thse: I. B pate m u El mzi

In compliance with Art. 59 (b) (1) Rule X!l of Administrative Order 270, Series
of 1282, | respectfully submit the attached Executive Order issued by the undemrgned
for your review and appropriate action, to wit:

EO No. Date Title

63 February 28, 2024 | AN ORDER ADOPTING THE IMPLEMENTING
RULES AND REGULATIONS OF CITY
ORDINANCE NO. 300-2023, OR THE “BACOOR
CITY ARBITRATION ORDINANCE",

Thank you

Sincerely yours,

STH!I'EE § REVILLA

City Mayor
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EXECUTIVE ORDER No, 63 - 2024
Series of 2024

AN ORDER ADOPTING THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 300-2023, OR THE “BACOOR CITY ARBITRATION
ORDINANCE"

WHEREAS, Section 18 of Republic Act No. 7160 provides that every local
government unii shaii exercise the powers expressly granted, those necessariiy
implied therefrom, as well as powers necessary, appropriate, or incidental for its
efficient and effactive governance, and thass which are essential to the promotion of
the general welfare... o0

WHEREAS, the Sangguniang Panlungsod enacted and passed City Ordinance
No. 300-2023, entitled “An Ordinance Establishing the City Arbitration Office of the City
of Bacoor, Cavile and Providing Panaltiss for Violations Thereof,” with the end in mind
of encouraging and actively pramoting the use of various modes of Alternative Dispute
Resolution, including arbitration: providing a speedy, cost-effective, and efficient
alternative to the traditional court litigation system, which is often burdened by
exiensive backlogs; and serving the pubiic interest by establishing ihe City Arbitration
Office by offering an accessibie platform for resolving disputes, particularly for those
who may find court proceadings prohibitive in terms of time and costs;

WHEREAS, the City Government of Bacoor recognizes the need to issue an
implemanting Rules and Regulstions partinent to the above-mantionad Crdinance;

WHEREAS, the Office of the City Mayor of Bacoor, in coordination with the
concerned city government offices, issued the above-mentioned Implementing Rules
and Regulations that shall govern the said Ordinance,

NOW, THEREFORE, |, STRIKE B. REVILLA, City Mayor of Bacoor, Cavite, by
virtue of the powers vested in me by law, do hereby order for the adoption and
implementation of the Implementing Rules and Regulations of City Ordinance No. 300-
2023 herein attached.

Section 1. implementing Rules and Regulations (IRR).

Attached herein is the Implementing Rules and Regulations of City Ordinance
No. 300-2023 which shall form part of this Executive Order. This shall be known as the
“Implementing Rules and Regulations of the Bacoor City Arbitration Ordinance”,

All affected offices and departments are hersby ordered to adopt the saig
implementing rules and regulations and be guided accerdingly.
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Strict compliance and obeervance of gll city government officizls and employees
to this IRR is hereby ordered.

Section 2. Repealing Clause.

All previously issued orders and directives inconsistent with any provision found
herein shall be deemed repealed, revoked or amended accordingly,

Section 3. Separability Clause.

In the event that any provision found hereln shall be judicially or administratively
declared illegal or infirm, the remaining provisions shall remaln in full forcs and effect.

Section 4, Effectivity Clauss.

This Executive Order shall take effect immediaiely upon its signing and remain
in full force and effect until repesled, revoked or amendad accordingly.

S0 ORDERED.

Done this 28™ day of February 2024 in the City of Bacoor, Provines of Cavite,

ETRJI{S E REVILLA

City Mayor +

u Offica of the Mayor  STHMEY
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THE IMPLEMENTING RULES AND REGULATIONS OF CITY ORDINANCE NO.
300-2023, SERIES OF 2023 OR “AN ORDINANCE ESTABLISHING THE CITY
ARBITRATION OFFICE OF THE CITY OF BACOOR, CAVITE AND PROVIDING
FENALTIES FOR VIOLATIONS THERECF."”

Rule |
GENERAL PROVISIONS

SECTION 1. TITLE. = This Implementing Rules and Regulations (IRR) shall be
known as “Implementing Rules and Regulations of the Bacoor City Arbitration
Ordinance”,

SECTION 2. PURPOSE. - This IRR is promuigated to prescribe a framework
for the effective implementation and enforcement of City Ordinance No. 300-2023,
Series of 2023,

SECTION 3. CONSTRUCTION. - This IRR shall be construed and applied in
compiiance with and in furiherance of the poiicies of City Ordinance No. 300-2023
Series of 2023,

This IRR shall be liberally construed to carry out the policies embodied herein.
In their interpretation and application, the provisions of this IRR shall be held to be the
minimum requirements for the protection of the public and shall be construed o
achieve the purposes for which this IRR was adopted.

This IRR shall interfere with, abrogate, and annul any other ordinance, rule,
order, memorandum, or guideline prevailing in the City of Bacoor prior to its approval
that is inconsistent with the provisions of this ordinance. Where any provigion of this
IRR imposes resfrictions different from those imposad under cther provisions of this
IRH&:;:adpmvlsiun that is more restrictive or that imposes higher standards shall be
con 2dq.

Rule Il
DECLARATION OF POLICY

SECTION 4. DECLARATION OF POLICY. - It shall be the policy of the City of
Bacoor to:

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO, 3p0-2023
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Encourage and actively promote the use of various modes of Alternative
Dispute Resolution, including arbitration;

Provide a speedy, cost-effective, and efficient alternative to the traditional
court liigation system, which is often burdened by exlansive backicgs
and

Serve the public interest by establishing the City Arbitration Office
{CArbO) by offering an accessible platform for resolving disputes,
particularly for those who may find court proceedings prohibitive in terms
of tima and costs.

Rule lI
DEFINITION OF TERMS

SECTION 5. DEFINITION OF TERMS. — The terms below, as usad in this IRR,
shall have the foliowing meanings:

1“

Arbitration - a method of resolving disputes wherein parties agree to
submit their differences to the judgment of an impartial person or group
appointad by mutual consent or statutory provision.

Arbitrator - an individual appointed to resolve a dispute through
arbitration. This person is responsible for examining the evidence
presented by ihe dispuling parties, making decisions based on the facis
and applicable law, and rendering an arbitration award.

Arbitration Agreement - a written contract or provision wherein parties
agree to settle their disputes through arbitration rather than through
litigaticn In courts.

Arbitration Award or Arbitral Award - these two terms are used herein
interchangeably. The formal decision or judgment given by the
arbitrator(s) upon the conclusion of the arbitration proceedings.

Commercial Arbitration - a process of resolving business disputes
between two or more parties outside the courts, where the parties
involved seak an arbitrator's decision.

Confidential Information - any data, documents, communications, or
other pieces of information that are not meant for public disclosure and
are shared in the context of arbitration proceedings.

THE IMPLEMEMNTING RULES AND REGULATIONS OF
CiTY ORDIMANCE NO. Tb—!ﬂla
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Court - a legal body or institution that has the authority and jurisdiction to
hear and determine civil cases and deliver justice in accordance with the
law.

Party - an individual, company, or entity that is a signatory to an
arbitration agreement and participates in the arbitration proceedings.

Proceeding - the entirety of the arbitration process, from the initiation to
the rendering of the arbitration award.

Alternative Dispute Resolution (ADR) - any process or procedure used
to resolve a dispute or controversy other than by adjudication of a
presiding judge of a court or an officer of a govemment agency in which
a neutral third party participates to assist in the resolution of issues, which
inciudes arbitration, mediation, conciliation, early neutral ewvaluation,
mini-trial, or any combination thereof.

Office of the Alternative Dispute Resolution (OADR) - refers to the
attached agency of the Depariment of Justice, which is mandated to
promote, develop, and expand the use of ADR in the private and public
seclors, assist the gmremrnunt in monitoring, studying, and evaluating
the use of ADR by the public and private sectors; and recommend 1o
Congress needful statutory changes to develop, strengthen and improve
ADR practices in accordance with world standards.

Public Alternative Dispute Resolution Provider Organization (Public
APO) - 2 government-initiated or government-affiliated entity that offers
services related to alternative dispute resolution, including arbitration and
arbitration.

Private Alternative Dispute Resolution Provider Organization
(Private APO) - a non-governmental entity that offers services related to
alternative dispute resolution, including arbitration and arbitration.

Recusal - self-removal of an arbitrator based on the grounds under Rule
I, Section 32, and Section 33 of these IRRs.

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINAMNCE NO. 2023
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Rule IV
COVERAGE

I:F IITH’WH HE;: PY

SECTION 6. ESTABLISHMENT OF THE CITY ARBITRATION OFFIGE
(CArbO).

1.  The City Arbitration Office, hereinafter referred to as "CArbO," is hersby
established as the primary institution responsible for overseeing and
implementing arbitration processes within the cify's jurisdiction.

2. The office shall be equipped with the necessary infrastructure, resources,
and personnel to facilitate efficient and impartial arbitration services by
the City Government.

3. The CArbO shall operate under the principles of transparency,
accountability, and fairness, ensuring that the rights of all parties are
upheld and that arbitration proceedings are conducted in accordance with
the provisions of this IRR.

SECTION 7. SCOPE AND EXCEPTIONS. — As a general rule, all disputes may
be voluntarily resolved through the City Arbitration Office, provided that at least one of
the parties resides in the Cily of Bacoor, except in the following cases:

1. Criminal cases;

2. Cases where a party is an infant or a person judicially declared
incompetent, unless validly represented by a guardian duly authorized by
a competent court, due to the fact that such party cannot consent to an
arbitration agreement;

3. Labor cases;

4. Cases where the Cily Government is a party because the CArbO is part
of the City Government;

5.  Agrarian Reform Cases;

6. Cases where the parties aim to annul a court judgment by way of
compromise or

T. Any case where the geal of the parties is to compromise on the civil status
of persons, the validity of a marriage, grounds for legal separation, the

THE IMPLEMENTING RULES AMD REGULATIONS OF
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jurisdiction of courts, future legitimacy, criminal liability, and any other
matter which, by law, cannot be compromised.

Rule V
PRELIMINARY CONSIDERATIONS

SECTION 8. VOLUNTARY SUBMISSION TO ARBITRATION.

1, Parties to a dispute may voluntarily submit to arbitration before the
CArbO.

2. The parties must choose among the arbitraiors duly accredited by the
CArbO and sign an Arbitration Agreement whereby they agree to honor
and abide by the arbitration award.

3. Mothing in this IRR should be taken to mean that voluntary submission to
arbitration is 2 condition precedent to filing a legal action with the proper
caurt.

SECTION 9. INTERPRETATION. — All doubts in the interpretation of this IRR
shall be resolved in favor of the interpretation that best promotes candor and honesty
between the Parties and the Arbitrator, the confidentiality of the arbitration process,
and the policy of fostering prompt, affordable, and amicable resclution of disputes.

SECTION 10. LUPONG TAGAPAMAYAPA REFERRAL.

1. Every Barangay Lupon in the City of Bacoor may refer to matters
submitted to the CArbO when proceedings before the Lupon failed to
arrive at an amicable settiement.

2, if the Lupon wishes to avail of this option, it may assist the parties in
signing an Arbitration Agreement that submits the matter to the CArbO.

SECTION 11. CONFIDENTIALITY OF INFORMATION. - The following rules
govern the confidentiality of information obtained through or disclosed in arbitration
proceedings.

1. Information obtained through Arbitration shall be privileged and
confidential, pursuant to Republic Act No. 8285 (the "Alternative Dispute
Resolution Act of 2004"}.

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 3
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A party, an arbitrator, or a non-party participant may refuse to disclose
and may prevent any other person from disclosing a communication.

Confidential information shall not be subject to discovery and shall be
inadmissible in any adversarial proceeding, be it judicial or quasi-judicial.
Nevertheless, evidence or information that is intrinsically admissible or
open to discovery does not become inadmissible or shielded from
discovery merely due to its use in an arbitration procesding.

In an adversarial proceeding before the courts, the following entities
involved or previously invoived in arbitration may not be compelied to
disclose confidential information obtained during arbitration, though they
can waive it under Section 12 of these IRR:

a) The parties to the dispute;

b) The arbitrator/s;

c) The counsells for the parties;

d) The witnesses who appeared before the arbitrator/s;

e) Any persons hired or engaged in connection with the arbitration, such
as secretary, stenographer, clerk, or assistant; or

fi Any other person who comes into possession of confidential
information by viriue of iheir profession.

The stipulations of this IRR shall remain in effect even if an arbitrator is
adjudged to have falled to maintain impartiality.

An arbitrator may not be summoned to testify or provide details amassed
in arbitration before the Sangguniang Panlungsod or before any office
forming part of the local government of the City of Bacoor.

SECTION 12, WAIVER OF CONFIDENTIALITY.

1.

In adversarial proceedings between the parties in court, guasi-judicial
entiies, or in an administrative case chalienging the arbitrator's
gualifications, faimess, impartiality, or competence, parties may waive
the confidentiality of information sourced or acquired during arbitration
processes.

THE IMPLEMENTING RULES AND REGULATIONS OF
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2, Such walver can manifest as a handwritten document by the party, a
notarized document, or an oral declaration during the proceedings in
guestion that was duly recorded.

3. A privilege arising due to the confidentiality of information can similarly
be renounced by a non-party participant if provided by such an entity.

SECTION 13. EFFECT OF WAIVER.

1. Once a privilege under Section 12 is waived for the disclosure of certain
arbitration-derived information, the privilege cannot be reinstated to
prevent the disclosure of any remaining information pertinent to fully
comprehend the eariier revealed data.

2, If consequent legal proceedings lead to losses or damages for the
waiving individuai due to the disciosure, they cannol invoke ihe privilege
to avoid a complete revelation.

SECTION 14. EXCEPTIONS TO PRIVILEGE.

1. No privilege against disclosure under Section 11 s held if the arbitration
communication is:

a, In a&n agreement evidenced by a record authenticated by all parties
to the agreament,

b. available to the public;

c. athreat or statement of a plan to infiict bodily injury or commit a crime
of violence:

d. Intentionally used to plan a crime, attempt to commit, or commit a
crime, or conceal an ongoing crime or criminal activity;

g. Sought or offered to prove or disprove abuse, neglect, abandonment,
or exploitation in a proceeding in which a public agency is protecting
the interest of an individual protected by law;

f. sought or offered to prove or disprove s claim or complaint of
professional misconduct or malpractice filed auainst the arbitrator in
a proceeding or

CITY ORDINANCE MO, J00-2023
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g. Sought or offered to prove or disprove a claim or compiaint of
professional misconduct or malpractice filed against a party, non-
party participant, or representative of a parly based on conduct
occurring during an arbitration.

2,  There is no privilege under Saction 11 if a court or administrative agency
finds, after hearing, that the need for the evidence substantially
outweighs the interest in protecting confidentiality, and the arbitration
communication is sought or offered in:

a. A court proceseding involving a crime or felony or

b. A proceeding to prove a claim or defense that under the law is
sufficient to reform or avoid liability on a contract arising out of the
arbitration.

3,  An arbitrator may not be compelled to provide evidence of an arbitration
communication or testify in such proceedings.

4, If an arbitration communication is not privileged under an exception in
subsection (a) or (b), only the portion of the communication necessary for
applying the exception for non-disclosure may be admitted. The
admission of particular evidencea for the limited purpose of an exception
does not render that evidence, or any other arbitration communication,
admissible for any other purpose.

SECTION 15. PARTICIPATION IN ARBITRATION.

1. A party may engage the services of a lawyer or any other person to assisl
in the arbitration.

2, A waiver of this right shall be made in writing by the party waiving it. A
waiver of participation or legal representation may be rescinded at any
time.

SECTION 16. PLACE OF ARBITRATION. - The City Government shall provide
the venue for the Arbitration proceedings, which shall be at any public building owned
or operated by the City Government of Bacoor.

SECTION 17. EFFECT OF AGREEMENT TO SUBMIT DISPUTE TO
ARBITRATION UNDER CArbO RULES. - An agreement to submit a dispute to the

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINAMNCE MO. 300-2023
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City Arbitration Office of Bacoor City by the parties will have the following effects,
whether so stipulated in the agreeament or not:

1. it iz deemed as an agreement to be bound by the City Arbitration Office's
intemnal rules of procedurs,

2. Parties implicitly acknowledge the authority of the City Arbitration Office
to preside over and finalize the dispute resoiution.

3. The decision resulting from the arbitration is a contract that shaill be
binding on all parties involved.

4. Parties commit to cooperating fully during the arbitration process,
including providing relevant evidence, attending scheduled sessions, and
respecting the appointed arbitrator or arbitrators.

5. Both parties implicitly accept that the arbitration proceedings and
outcomes are governed by confidentiality rules as set by the City
Arbitration Office and by these IRRs.

6. The parties understand and acknowledge that the City Government may
impose sanctions or penalties for non-compliance with rules on
Confidentiality as provided under Section 11 of this IRR.

Rule VI
THE CiTY ARBITRATION OFFICE

SECTION 18. THE CITY ARBITRATION OFFICE.

1.  The City Arbitration Office shall be established under the supervision of
the City Legal Officer.

2. The City Legal Services Office shall provide administrative support to the
City Arbitration Office and shall monitor the progress and compliance by
the Arbitrators to its implementing rules and pertinent govemment
reguiations on aiternative dispute resolution, provide iechnicai suppori io
the City Arbitration Office, and take custody of the City Arbitration Office's
records.

SECTION 19. HEAD OF OFFICE. — The City Legal Officer shall be the Head of
Office of the City Arbitration Office and shall be responsible for the overall
administration, control, operation, and management of the office,

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE MO 300-2023
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This includes the following:

B

overseeing the dispute resolution process;

the accraditation of arbilrators,

ensuring the effective training and education of the CArbO staff and
fostering an envircnment of impartiality, integrity, and professionalism.

SECTION 20. ACCREDITATION WITH THE OADR AS AN ADR PROVIDER.

1l

Before the appointment of the Head of Office of the CArbO and before
any City Arbitrator is appeinted, the City Legal Officer shall first undertake
the responsibility of ensuring the accreditation of the CArbO as a Public
Alternative Dispute Resolution Frovider Office (Public APQ).

The accreditation process shall strictly adhere to the guidelines set out in
Department of Justice Circular No. 048 of 2012. Furthermore, any
additional requirements imposed by the Department of Justice for the
accreditation of Public APOs shall also be diligently pursued and met by
any City Arbitrator who shall be affiliated with the CADO.

To this end, the City Legal Officer is hereby authorized to formulate a
proposed ADR program and integrate the same within this IRR.

Upon the approval of the proposed ADR program by the City Mayor, the
City Legal Officer shall submit the proposed ADR program to the OADR
along with the other requirements for the accreditation of Public APOs.

SECTION 21. PROPOSED ADR PROGRAM. - The Proposed ADR Program
created by the City Legal Officer shall inciude the foliowing:

&

Basic information about the City Government, including a mission-vision
statement for the Program;

Relevant contact information (office address, telephone numbers, e-mail
address, wabsite links, etc.);

List of services offered and a process flow for each of these processes:
Rules of procedure:

The enforcement mechanism for arbitral awards;

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 300-2023
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8. Code of Ethics for City Arbitrators;

7. Recourse mechanisms for parties in the event of complaints raised
against Arbitrators and

8. A commitment (OADR Form 002) to comply with the guidelines and
standards provided in OADR's Statement of Principles for ADR Provider
Crganizations. \

SECTION 22. QUALIFICATIONS FOR THE POSITION OF CITY
ARBITRATOR. — Candidates for the position of City Arbitrator must possess the
following qualifications:

1. Accredited as an arbitrator by the OADR;

r At least one (1) year of professional experience in the field of arbitration
or alternative dispute resolution;

3. A preference for those with a law degree from a recognized institution
and those with additional qualifications, postgraduate studies, or relevant
training in the field of arbitration and altemative dispute resolution and

4. An impeccable reputation for fairmess, integrity, and ethical conduct.

SECTION 23, CREATION OF VARIOUS POSITIONS IN THE CArbO. - Apart
from the Head of Office and the City Arbitrators, the following plantilla positions shall
be created for the City Arbitration Office:

1. One (1) position for Administrative Officer |V (Administrative Officer Il)
with a salary grade of 15. The appointee musi possess a Bachelor's
Degree from a reputable educational institution, at least one (1) vear of
relevant work experience, at least four (4) hours of relevant training, and
must have professional civil service eligibility or its equivalent
professional eligibility.

The appointee shall be responsible for the genaral administration of the
office, including Human Resources, Budget, and Office Management, as
well as oversee the coordination, scheduling, and management of all
arbitration cases handled by the CArbO. Hefshe shall perform other
functions as may be ordered by the City Mayor or the Head of the CArbO
or as may be mandated by these Implementing Rules and Regulations,
such as supervising staff in performing assigned tasks and other
necessary functions.

THE IMPFLEMENTING RULES AND REGULATIONS OF
CITY ORDINANGCE MNO. 300-2023
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Twao (2) positions for Adminisirative Aide V1 {Clerk Ill) with salary grade 8.
The appointees must have completed at least two (2) years of studies in
college and must have sub-professional civil service eligibility.

The appointee shall assist in the documentation, filing, and management
of arbitration records and shall perform other functions as may be ordered
by the City Mayor or by the Head of the CArbO or as may be mandated
by this IRR, such as receiving records and release incoming and outgoing
communications and other pertinent documents of the CAhO and othar
necessary tasks.

Two (2) positions for Legal Assistant 1 with salary grade 10. The
appointees must possess a Law degree from a reputable educational
institution and must have a professional civil service eligibility or its
equivalent.

The appointees shall provide legal support, research, and analysis to
facilitate the arbitration process and shall perform other functions as may
be ordered by the City Mayor or by the Head of the CArbO or as may be
mandated by this IRR, such as drafting copies of legal documents and
other necessary tasks.

The persons who will be appointed to the said positions by the City Mayor
must possess all the qualifications and none of the disqualifications for
the said positions as mandaled by the Civii Service Commission. They
shall also be appointed in the manner prescribed under pertinent civil
sarvice regulations.

SECTION 24, ETHICAL STANDARDS. — All personnel of the CArbO, including
the City Arbitrators, shall adhere to the foliowing standards of ethical conduct,

1.
2.
3.

Acting with impartiality and fairmess in all proceedings and decisions,
Awvoiding conflicts of interest or any appearance thereof,

Respecting the confidentiality of the arbitration process and the
information disclosed therein.

Refraining frumlav::c:epting gifts, bribes, or any form of remuneration that
might compromisa the integrity of the arbitration process.

Cuntfm_;ing professional education to stay updated with the latest in
arbitration and alternative dispute resolution best practices.

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 2023
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Any breach of these ethical standards may be grounds for disciplinary action,
including removal from office or termination of employment.

SECTION 25. CITY ARBITRATOR'S DISCLOSURE AND CONFLICT OF
INTEREST. - To ensure the highest standards of impartiality, trustworthiness, al:ld
professionalism in the arbitration process, the City Arbitrator's conduct and potential
conflicts of interest shall be governed by the following principles:

1. Mandatory Disclosure Prior to Acceptance. — Before taking on any
arbitration roie, a City Arbitrator must:

a. Conduct a thorough review and inquiry appro priate to the situation to
ascertain any facls that a judicious individual would regard as likely
to compromise the City Arbitrator's impartiality. This includes, but is
not fimited to, any financial stakss, personal blases, or previous and
current associations with any of the parties or any foreseeable
participant in the arbitration process.

b. Openly reveal o all parties involved in the arbitration any such
potential conflict of interest that becomes evident during the review
This disclosure must be made as promptly as possible and always
prior to formally accepting the role of City Arbitrator for a particular
dispute,

2. Obligation to Disclose Post-Acceptance. - If subsequent to accepting
an arbitration role, the City Arbitrator becomes aware of any potential
conflict of interest as described in paragraph (a) (1), they must
immediately communicate this to all parties involved in writing.

3. Disclosure of Qualifications Upon Request. - Upon the request of any
party invoived in the arbitration, ine City Arbitrator is obiigaied to share
details regarding their qualifications, credentials, and experience relevant
to the task of arbitrating the specific dispute at hand,

4, Disclosure Recusal, - If, at any paint, the City Arbitrator believes that
ﬂ-_nsy cannct impartially resclve the case, they may voluntarily recuse
himself or herself upon their own motion.

5. Request to Recuse, — In cases where g party to the arbitration belie
: _ ves
I:h_at medﬂjty Arbitrator cannot act impartially, they may request that the
City Arbitrator recuse themseif. In this case, if the City Arbitrator refuses
lo recuse themself. the party may raise the same request to the Head of

THE IMPLEMENTING RULES AND REGULATIONS OF
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Office of the CArbO, who shall decide on the matter within seven (7)
calendar days from receipt.

CERTIFIER ETHE COPY
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6. The internal rules of procedure of the CAbO must include provisions
regarcing the appointrient of replacemant City Arbitrators,

SECTION 26. GROUNDS FOR MANDATORY RECUSAL. - Where tha
following grounds are present, the City Arbitrator must recuse himself or herself

1 Direct Interest: The City Arbitrator has a direct financial or personai
interest in the outcome of the arbitration,

2. Personal Relationship: The City Arbitrator has a current or previous
close personal relationship, familial or otherwise. with any of the parties
or foreseeable participants in the arbitration,

3. Professional Relationship: The City Arbitrator had a professional
association with any parties or foreseeahle participants within the last five
years, which could reasonably be seen as compromising  their
impartiality.

4. Prior Knowledge: The City Arbitrator possesses prior, detailed
knowledge of the dispute, having been involved in or privy to earlier
discussions, resolutions, or decisions pertaining to the matter.

5. Blas or Prejudice: The City Arbitrator exhibits clear blas or prejudice
lowards any party involved, whether based on race, gender, religion,
nationality, disability, or any other distinguishing characteristic,

8. Finannlarl Involvement: The City Arbitrator has a direct financial
reiationship or investment with any of the invalved parties or entities apart
from the arbitration process.

7. Public Statements: The City Arbitrator has made public
pronouncements or statements, whether in media, social media, or
schoiarly pubiications, that definitively stake out a position on the specific
Issues in dispute.

8. Gifts or Favors: The City Arbitrator has received gifts, hospitality, or any
uﬂ'lsr_fnrrn of personal benefit from any of the parties or foreseeable
pariicipants, which can be perceived az an attempt to influsnce the
outcome.

THE IMPLEMENTING RULES AND REGULATIONS OF
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Rule Vi
SUBMISSION OF MATTERS FOR ARBITRATION

SECTION 27. HOW SUBMISSION IS MADE. - Parties wishing to resort to the
arbitration process shall express their intention and mutual consent by executing a
formal agreement, referred to as the "Arbitration Agreement,” three (3) copies of which
shall be submitted to the City Arbitration Office (CArbQ) for review and subsequent
action.

SECTION 28. CONTENTS OF AGREEMENT. - To ensure clarity and direction
in the arbitration proceedings, the Arbitration Agreement must contain, at the very least:

1. The names and complete addresses of the parties invoived.

2.  Abrief but comprehensive statement of the matter in dispute, highlighting
the main contentions of each party.

3. The reliefs are being sought by each party.

4. A declaration of the parties' commitment to abide by the rules and
reguiations set Torth by the CArLC.

6. The preferred timeline for resciution, if any, is keeping in mind the
standard timelines set by CArbO.

6.  Any agreed-upon specifications regarding the choice of City Arbitrator,
the manner by which the said arbitrator shall be compensated, or the
manner in which the arbitration shall be conducted.

SECTION 29. WHO MAY SUBMIT,

1. Parties may opt to submit the Arbitration Agreement to the CArbO
independently so long as the copies of the Agreement submitted to the
CArbQ are all criginally signed.

2. Altarnatively, if the matter originated from the Barangay Justice System,
the Lupong Tagapamayapa can facilitate crafting the Arbitration
Agreement and subsequently forward the finalized agreement to the
CArbO on the parties’ behalf

THE IMPLEMENTING RULES AND REGULATIONS OF
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SECTION 30. ARBITRATION AGREEMENT TEMPLATE.

1. To foster ease of access and standardization, the CArbO shall make
available a template of the Arbitration Agreement. This standardized form
shall encapsulate the esseniial elements required for an effective
arbitration process,

2. Parties may use this template as a guide, ensuring that their agreement
aligns with the norms and standards set by the CArbQ. The template of
the said Agreement shall be made available online on the official website
of the CArbO, which shall be established after the date of effectivity of
this IRR.

SECTION 31. INITIAL REVIEW AND CLARIFICATION.

1. Upon receipt of the Arbitration Agreement, the CArbO shall conduct an
initial review.

2. Should there be any ambiguities or if further clarification on certain points
is required, ine pariies may be direcied to provide written answers io
specific queries or clarificatory questions set forth by the CArbO within a
stipulated period.

SECTION 32. CALENDAR OF PROCEEDINGS.

1. No later than thirly (30) calendar days from the submission of the
Arbitration Agreement, the CArbO shall establish a tentative calendar
outlining the key milestones of the arbitration process.

2. This calendar shall be shared with all parties Involved, ensuring that they
are apprised of the roadmap ahead and can make necessary
preparations.

3. If none of the parties raise a written objection to the tentative calendar
within three (3) days from their receipt of the tentative calendar, then the
tentative caiendar is deemed final.

SECTION 33. VERIFICATION AND VALIDATION.

1. The CArbO shall verify the authenticity of the documents submitted and
validate the identities and credentials of the parties involved.

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO.[300-2023

Fage 16 of 2
-
o A R T 5l
R T E e ] ";,IE;_‘JH.J i chpl ol 1 ___.:, e o I
-"-'.""""-'\Iz'g' - e _-.LI-_-,,_ LT s B radias o s L abe -'.-_'-.--"-"'- -_'[.'F..l-_ ohles
i Wiglus o apitis ""L:"“'.I'-l""‘""l"l. T R Y !l_? _.li -
e e




Republic of the Philippin
FProvinee of Cavite

CITY OF BACOOR

: ’f;‘)/‘%:r:r ﬁ/ the _I"?*'*?-j? Al

RN T op A

DA

2, This step is essential to confirm the bona fide intentions of all parties and
to ensure that the arbitration process proceeds with genuine
commitments from all sides.

Rule VilI
ARBITRATION PROCEEDINGS

SECTION 34. COMMENCEMENT OF PROCEEDINGS.

1. Upon finalization of the calendar of proceedings, the CArbO shall notify
the parties of the date and time of ihe initiai hearing.

2. This initial hearing serves as the formal commencement of the arbitration
proceedings. Parlies are expected to be presenl, either in person or

through legal representation, provided that the latter will present a
MNotarized Special Power of Attormey.

SECTION 35. PRELIMINARY CONFERENCE. - The first hearing, or the
Preliminary Conference, is dedicated to:

1. Briefing the parties on the rules and procedures of the CArbO;

2. Discussing and agreeing on preliminary matters such as the presentation
of evidence, witness lists, and any interim measures or provisional
remedies;

3. Clarifying and narrowing down the issues for arbitration and

4. Estimating the duration and scheduling subsequent hearings, keeping in
mind the tentative calendar established earlier.

SECTION 36. PRESENTATION OF EVIDENCE AND WITNESSES.

1. In subsequent hearings, parlies shall present their evidence, including
documents, matenais, and lestimonies reievani io the dispute.

4 Each party iz given an equal opportunity to present their case and cross-
examine witnesses presented by the opposing party.

3. At their discretion, the arbitrator may ask clarifying questions to ensure a
comprehensive understanding of the issues presented.

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 023
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SECTION 37. INTERIM MEASURES AND REMEDIES.

; 8 At any stage during the proceedings, the City Arbitrator, upon the request
Gf & pany of Mol propric, may order such interim msasures as thay
deem necassary in respect of the subject matter of the dispute,

= This can include measures to maintain the status quo, protect assets, or
preserve evidence.

SECTION 38. POST-HEARING BRIEFS,

1.  After all evidence has been presented, the parties may be directed (or
may regquest) to submit post-hearing briefs summarizing their positions.
arguments, and the evidence presented.

2,  The amount of time that may be granied to the parties to submit post-
hearing briefs shall not exceed fifteen (15) days.

SECTION 39. RECESS AND DELIBERATION PERIOD.

1.  After the final hearing of evidence or after the submission of the post-
hearing briefs, if applicable, the City Arbitrator will enter a period of recess
for deliberation.

2, During this time. the City Arbitrator will evaluate the evidence, consider
the arguments, and formulate a draft award. This period shall not exceed

sixty (60) days.
SECTION 40. ISSUANCE OF ARBITRAL AWARD.

1. On or before the expiration of the Deliberation Period, the City Arbitrator
shall, after careful deliberation, issue the arbitral award in writing.

2. The award shall detail the findings, the reasons upon which it is based,
any remadies granted, and any costs associated with the arbitration.

3. All parties shall receive a copy of the award. Unless otherwise specified,
the award shall be final and binding on all parties.

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 300-2023
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SECTION 41, EFFECT OF NON-APPEARANCE OF PARTIES. - The following
rules shall be followed when either, both, some, or all of the parties to a dispute fail to
appear at a duly scheduled hearing:

1. If, after proper notice has been given, one party fails to attend a hearing
or any proceeding related fo the arbitration without justifiable cause, the
arbitration may proceed in the absence of that party,

2. The non-appearing party shall be given another opportunity to be notified
and to present its case. However, if the party still fails to appear without
a valid reason, the Cily Arbitrator may decide based on ihe evidence and
testimonies present during the hearings where the party was absent.

3. A party who fails to appear in two consecutive sessions without justifiable
cause shall be deemed o have waived its right to present evidence or
cross-axamine witnesses in those sessions. The arbitration proceadings
may continue, and any determinations or awards made in the party's
absence will be binding.

4, The non-appearing party retains the right to submit written documents or
evidence to the City Arbitrator, provided they do so within a timeline
specified by the City Arbitrator.

5. Justifiable causes for non-appearance include but are not limited to
serious liness, death in the immediate family, natural disasters, or other
extenuating circumstances that make it impractical or impossible for the
party to attend. The burden of proving the justifiable cause rests on the

non-appearing party.

6. If both parties fail to appear at a scheduled hearing without prior notice
and without justifiable cause, the City Arbitrator may, at their discretion,
adjourn the proceedings to a later date or dismiss the case entirely.

SECTION 42. ENFORCEMENT OF ARBITRAL AWARD. — An arbitral award
issued by the City Arbitrator shall be enforced in the same manner as final and
executory decisions of the Regionai Triai Court.

SECTION 43. QUESTIONING THE AWARD. — A party to the arbitration may
question the arbitral award with the appropriate Regional Trial Court only on the
following grounds:

THE IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANGE NO.
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Where there was an evident miscalculation of figures, or an evident
mistake in the description of any person, thing, or property refemed to in
the award, or

Where the arbitrator/s have awarded upon a matter not submitted to
him/them, not affecting the merits of the decision upon the matter
submitted, or

Where the award is imperfect in a matter of form not affecting the merits
of the controversy, and if it had been a commissioner's report, the defect
couid have been amended or disregarded by the cour.

SECTION 44. ARBITRATION FEES. — Each party involved in an arbitration
proceeding under the CArbO shall be required to pay an arbitration fee of PHP 500 for
avery scheduled hearing. The said fee shall be paid on the date of the scheduled

hearing.

SECTION 45. WAIVER OR REDUCTION OF FEE.

1.

Upon application by a party and review by the Head of Office of the
CArbO, the Head of Office may reduce or waive the fee for those who
can demonstrate clear financial hardship.

Indigent parties will have all their arbitration fees waived, provided they
provide a valid certificate of indigency in their application. To this end, a
standard waiver/reduction application form shall be provided by the
CArbQ.

The application for a waiver or reduction of the arbitration fee shall be
filed, along with the necessary supporting documenis, at ieast seven (7)
humnm days before the scheduled hearing.

SECTION 46. EFFECT OF NON-PAYMENT.

1.

Should any party fail to pay the required arbitration fee within the
stipulated time frame without an approved waiver, the hearing for which
the fee remains unpaid may be postponed only once at the discretion of
the City Arbitrator.

If, upon the arrival of the rescheduled hearing date, the non-paying party
again is unable to pay, the hearing will continue as normal. However, the

THE IMPLEMENTING RULES AND,REGULATIONS OF
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non-paying party will not be able to participate In the proceedings,
although their attendance is allowed.

SECTION 47. DUTY TO ISSUE ACKNOWLEDGEMENT RECEIPT,

1. For every payment of the arbitration fee made by or on behalf of the
parties involved in an arbitration procesding under the CArbO, the said
office shall mandatorily Issue an acknowledgment recs| pl.

2, The acknowledgment receipt shall be issusd immediately upon the
receipt of the payment and should clearly indicate the amount paid, the
date of payment, and the name of the paying parly or representative.

Rule IX
FROHISITION AND PENALTIES

SECTION 48. NON-DISCLOSURE OF CONFLICTS, - It is prohibited for a City
Arbitrator to deliberately fail to disclose any known facts that could reasonably be
percaived as affacling an arbifrator's impartality to the pariies.

SECTION 49. BREACH OF CONFIDENTIALITY,

1. Arbitrators and employees assigned to the CArbO are strictly prohibited
from intentionally disciosing any priviteged or confidential information
obtained during the arbitration process.

2. It shall be presumed that any disclosure is intentional unless there is
substantial evidence to the contrary.

3. Such disclosures that run counter to the principles set out in Section 25,
Rule VI of this IRR, will be deemed a violation of this section,

SECTION 80. NOT RECUSING WHEN NECESSARY. — It shall be prohibited
for an arbitrator to fail to recuse themselves from a case where there are grounds for
mandatory recusal, as outlined in Rule VI, Section 25 of this IRR.

SECTION 51. UNJUSTIFIABLE ABSENCE. — Arbitrators are mandated to
attend all scheduled arbitration sessjons. Failing to attend such sessions without a valid
and documented reason is prohibited,

THE IMPLEMENTING RULES AND REGULATIONS OF
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SECTION 52. MANIFEST BIAS IN PROCEEDINGS.

1. Any actor behavior that demonstrates clear favoritism, bias, or prejudice
towards one party over the other is strictiy prohibited.

2, Arbitrators are required to be impartial or neutral throughout the
arbitration process.

SECTION 53, NOT FOLLOWING PROCEDURE.

1. Arbitrators are bound by the procedural guidelines as outlined in Rule IV
of this IRR and the CArbO Rules of Procadure.

2. Any deviation from these prescribed steps without a valid reason is
strictly prohibited.

SECTION 54. DELAYED ACTION.

1. An arbitrator must set a calendar for arbitration proceadings within the
stipulated timeframe and ensure prompt processing of all submissions.

2. Any unjustified delays in these actions are deemed violations of this IRR.

SECTION 65. PENALTIES. — Violations of any provisicn of this IRR shall suffer
the penalty of a fine of not less than Two Thousand Pesos (Fhp 2,000.00) and not
exceeding Five Thousand Pesos (Php5,000.00) or imprisonment for a period not less
than six (8) months and not exceeding one (1) year, or both at the discretion of the
court.

Rule X
FINAL PROVISIONS

SECTION 56, IMPLEMENTATION. — Within sixty (60) days upon approval of
the City Mayor of this IRR for the Bacoor City Arbitration Ordinance, the City Legal
Cificer shail appiy for accreditation wiih the OADR, which shail inciude the ioilowing:

1. A notarized application form (OADR Form 004), signed by the City Legal
Officer;
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2. The comesponding OADR certificate of accreditation of the private AFO
or private ADR practitioner in case the public APO intends to partner with
such private APO or private ADR practitioner for the design or
implementation of its proposed ADR program, if applicabls;

3, A certified true copy of this IRR, which shall evidence the authorization
for the creation of the proposed ADR program;

4. The approved version of the proposed ADR Program and related
documents, including the IRR and

5. Application fee.

SECTION 57. REPEALING CLAUSE. - All Ordinances, orders, and rules
inconsistent with the provisions of this IRR are hereby modified or repealed
accordingly.

SECTION 58. SEPARABILITY CLAUSE. — Any provision of this IRR not
deciared void or unconstitutional by the proper court of law shaii remain vaiid.

SECTION 59, EFFECTIVITY. — This IRR shall take effect after it has been
published at least once for three (3) consecutive weeks in a newspaper of general
circulation within the City of Eacoor, Cavits.
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