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Trece Martires, Cavite

Dear Gov. Remulla,
Good day!

In compliance with Art. 59 (b) (1) Rule X of Administrative Order 270, Series of 1992,
this is to respectfully submit the attached Executive Order issued by the undersigned, for
vour review and appropriate action:

EO NO. DATE TITLE
AN ORDER ADOPTING THE
IMPLEMENTING RULES AND
MSER- REGULATIONS OF CITY ORDINANCE NO.
003-2025 | JYLYp . 2025 394-2024, OTHERWISE KNOWN AS THE
“STRIKE-AS-1 ONLINE ORDINANCE OF
L THE CITY OF BACOR" i
Thank you,
Very truly yours,
HON. smlrﬁe B. REVILLA
City Ma

AATAAIW) | sBR20256428




CGBCR-MO-05-F04.03
01/15/2m5%

Republic of the Philippines
Province of Cavite

CITY OF BACOOR El'

e

L
EXECUTIVE ORDER
EXECUTIVE ORDER No. MSBR-003-2025
Serles of 2025

AN ORDER ADOPTING THE IMPLEMENTING RULES AND REGULATIONS
OF CITY ORDINANCE NO. 394-2024, OTHERWISE KNOWN AS
THE “STRIKE-AS-1 ONLINE ORDINANCE OF THE CITY OF BACOR"

WHEREAS, Section 16 of R.A. No. 7160 provides that every local government
unit shall exercise the powers expressly granted, those necessarily implied therefrom,
as well as powers necessary, appropriate, or incidental for its efiicient and effective
governance, and those which are essential to the promation of the general welfare
including the promotion of safety of its constituenis and provision of adequate
transportation facilities;

WHEREAS, the Sangguniang Panlungsod enacted and passed City Ordinance
No. 384-2025, entiled “An Ordinance Automaling the System and Process for
Application of and lssuance of Permits Issued by the City Government of Bacoor,”
which aims to consistently enhance the City's permitting and payment system, as well
as its accreditation programs in line with its dedication to deliver complete quality public
service and achieve customer satisfaction:

WHEREAS, the City Govermnment of Bacoor recognizes the need to issue the
Implementing Rules and Regulstions pertinent to the above-mentioned Ordinance:

WHEREAS, the Office of the City Mayor of Baceor, in coordination with the
concemed city govarnment offices, issued the above-mentioned implementing Rules
and Regulations that shall govern City Ordinance No. 384-2024;

NOW, THEREFORE, |, STRIKE B. REVILLA, City Mayor of Bacoor, Cavite, by
virlue of the powers vested in me by law, do hereby order the adoption of the
implementing Rules and Regulations of City Ordinance Mo. 364-2024, harein attached.

Section 1. Implementing Rules and Regulations (IRR). Attached herein are
the implementing Rules and Regulations of City Ordinance No. 384-2024, which shall
form part of this Executive Order. This shall be known as the "Implementing Rules and
Regulations of Strike-as-1 Online Ordinance of the City of Bacoor.” All affected offices
and departments are hereby ordered to adopt the said implementing rules and
regulations and be guided accordingly. Strict compliance and observance by all city
government officials and employess with these Implementing Rules and Regulations
is hereby ordered.

Section 2. Repealing Clause. All pravicusly issued orders and directives
inconsistent with any provision found herein shall be deamed repealed, revoked, or
amended accordingly.
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Section 3. Separability Clause. In the event that any provision found herein
shall be judicially or administratively declared illegal or infirm, the remaining provisions
shall remain in full force and effect.

Section 4. Effectivity Clause. This Executive Order shall take effact
immediately upon its signing and remain in full force and effect until repaaled, revoked,
or amended accordingly.

50 ORDERED.

DONE this ____ day of July 2025 in the City of Bacoor, Province of Cavite.

STRI - REVILLA

City Mayor

—_l'. e . SBR20256428
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IMPLEMENTING RULES AND REGULATIONS OF
CITY ORDINANCE NO. 394-2024, SERIES OF 2024

AN ORDINANCE AUTOMATING THE SYSTEM AND PROCESS
FOR THE APPLICATION OF AND IS3UANCE OF PERMITS ISSUED BY
THE CITY GOVERNWENT OF BACOOR.

RULE |
GENERAL PROVISIONS

SECTION 1. Title. These Rules shall be known and cited as the “Implementing
Rules and Regulations of Strike-as-1 Online Ordinance of the City of Bacoor.”

SECTION 2. Purpose. These Implementing Rules and Regulations (IRR) are
promulgated to prescribe the procedures and guidelines for the implermaniation of Bacoor
City Ordinance No. 3924-2024, Series of 2024 {the "Ordinance”), which sims to
consistently enhance the City's permitting and payment system, as well as ils
accreditation programs in lina with its dedication to deliver complete quality public service
and achieve customer satisfaction.

SECTION 3. Scope and Application. These Rules shall apply to all permits
issued by the City Government of Racoor required by law, rules, regulations, or
ordinances. Notwithstanding thereto, this online service program may be applied and
exiended to include other documents not called parmits but having the same function as
a permit,

SECTION 4, Implementing Office. The following cily departments, namely: E-
Govermnance Department, Office of the Clty Health Services, Citv Finance Dapariment
Office of the City Building Official, City Assessor's Department, Business Pemit and
Licensing Department, Cily Zoning and Land Development Department, and Bacoor
Disaster Risk Reduction and Management Office, under the direct supervision of the
Office of the City Mayor and the Office of the City Administrator, shall agsume primary
responsibility for ensuring the implementation of the Ordinance, Cther city govemnmment
depariments, unils, or offices may be called upon by the directive of the City Mayor to
provide auxiliary support in the sffective implementation of both the Ordinance and these
Rules,

SECTION 5. Rules of Construction. In construing the provigions of this IRR, the
following rules of construction shall be ohsarved unless inconsistent with the manifest

The Implementing Rules and Regulation &Cil:,r Ordinance Ho., 394-2024
Page 1 of

Republic of the Philinping
Pravincs of Cavita ..g % -
CITY OF BACOO AWARDEE
Office of the City My !
£ 1




Rapubllc of the Philicpines
Provinca of Cavite

CITY OF BACOOR
Office of the City Ma

Intent of the provigion, or when applied, they would Isad to absurd or highly improbable
results,

1. General rule. — All words and phrases shail be construed and
understood according fo the standard and approved usage of the
language, but technical words and phrases and such others which
may have acquired a peculiar, approgpriate msaning in the Ordinance
and this IRR shall be construed and undersiood according to such
technical, peculiar, or appropriate meaning.

2, Gender and number. — Every word in this IRR importing the
masculine gender shall extend lo both females and males. Every
word importing the singular number shall extend and apply to several
persons or things, and every word importing the plural number shall
also extend and apply to one person or thing.

3. Computation of ime, — The time within which an act is to be done
as provided in this IRR or in any ruls or reguiation issued pursuant
to the provisions thereof when expressed in days shall be computed
by excluding the first day and including the last day, except if the last
day falls on & Sunday or a holiday in which case the same shall be
excluded from the computation, and the next business day shall be
considerad the last day.

4. References. — All references to Chapters, Articles, Sections ars to
the Chapters, Articles, Sections in this IRR or the Ordinance, unless
otherwise specified.

5. Conflicting provisions of the section. — I the provisions of
different sections conflict with or coniravene each other, the
provisions of each section shall prevail as to all specific matters and
questions involved therein

RULE Il
DECLARATION OF POLICY AND DEFINITION OF TERMS

SECTION &, Declaration of Policy. The City recognizes the move for Electronic
Govemance (E-Governance) as @ maans of interaction by the Government with its
Citizens (G2C), the private or business sectors [G2B), and also other government
agenciesfentities (G2G). The implementation and execution of the Ordinance shali be
guided by the following policies:

1. Provide an affordable, efficient, and cost-effective automated system and
process for the application and release of parmits;

2, Provide a convenlent, efficient, and secure process of applying for parmits
without compromising the integrity of the data and documents:

The Implementing Rules and Regulation of City Ordinance Mo, 384-2024
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3. Integrate the interconnectivity of the City Government departments, offices,
units, and other institutions related to the issuance of permita: and

4. Preserve the integrity and confidentiality of data collacted or acquired from
clients of the City Government in the delivery of senvices and governmental
transactions.

SECTION 7. Definition of Terms. The foliowing terms, as used in the Ordinance
and these Rules, shall have the following meanings:

1. Automation refers to the use of technalogy to perform tasks or processes
with minimal human intervention, particularly in the processing, evaluation,
and issuance of permits,

2. Automated Permitting System refers to a digital piatform or application
developed, adopted, or utilized by the city government to facilitate the online
application, processing, payment, and issuance of permits,

3. Permitrefers to a written official approval or authorization issusd by the City
Mayor or his duly authorized representative, which allows applicants fo
undertake specific activities subject to compliance with applicable laws,
rules, and regulations. This includes, but is not limited to, business permits,
building permits, occupancy permits, Jocational clearances, working
permits, and accreditation permits.

4.  Accreditation refers to the process by acoreditation for a business entity
becomes an accradited payment provider, dalivery provider, diagnostic or
lesiing center, or other third-parly service provider that allows the

processing of permits.

5. Data Privacy refers to the protection of parsonal and sensitive information
collecled, stored, and processed within the automated sysiem in
accordance with the Data Privacy Act and jts implementing rules and
regulations, and other related issuances of the National Privacy
Commission,

6. Systemn Administrator refers to the E-Governance Dapartmeant tasked with
the responsibility to manage, maintsin, and provide technical support or
assistance fo applicants or the City Governmant staff encountaring issues
or queries related to the automated system,

RULE
IMPLEMENTING PROVISIONS

The Implementing Rules and Reguilation of City Ordinance No. 394-2024
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SECTION 8. Establishment of an Automated System for the Pre essing of

Permits In the City of Bacoor. The establishment of an Automated System for the
processing of parmits issued by the City Government of Bacoor is hereby mandated and
formally instituted. Pursuant fo the policies declared above, the Cily Government of
Bacoor shall endeaver to implement system innovations and technological advancements
to improve and enhance fts business (ransactions and service processes
comprahensively.

SECTION 9. Duty of the E-Governance Department The E-Govemance
Department is hersby tasked to design, develop, and maintain an enhanced onling
system that can accommodate and effectively manags a volume of online applications,
particularly for the processing of various LGU permits for various transactions, inciuding
permii accreditation of service providers to the LGU. The online system shall be designed
in 8 way that it is:

User-friendly interface for ease of navigation by applicants;

Efficient document submission and tracking mechanisms:

Secured digital storage for documentary requirements:

Secured connectivity and system integration to fagilitate online payments;
Real-time monitoring of application status:

Interoperability with other relevant offices and departments of the City
Govermment:

+ Data protection and privacy safeguards are in compliance with applicable laws.

The E-Govemance Depariment shall coordinate with the Implementing Team and
other concemead offices to ensure that the featuras and functions of the online system ars
aligned with the objectives of the Ordinance and these Rules and respansive to the needs
of both the City Government and its stakeholders.

SECTION 10. Online Applications. To stay ahead of the rapidly evolving
aconomic landscape in the City of Bacoor and io adopt & proactive approach in the rapidly
evolving digital world, a platform must be developed that enables the digital or online
submission of applications and necessary documents, fecilitates onling paymeni
processing, and issues permits licensas, or approvals in the form of electronic documents

or data messages.

SECTION 11. Fees and Payment System. All applications submitted through the
online system shall be subject to comesponding regulatory fees and charges in
accordance with the raies provided for under the existing Revenue Code of the City of
Bacoor or the applicable City Ordinance. The online system shall automatically computs
the total amount due based on the type of applications, declsred values, and applicable
fees, and generate an electronic assessment notice.

Applicants may settle their paymenis through an over-the-counter payment at the
City Finance Depariment or online payment via acoredited payment partners. Upon

The implementing Rules and Reguiation of City Ordinance MNo. 594-2024
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confirmation of payment, an official receipt shall be issued by the City Finance
Department as proof of payment and must be submitled or refersncad in subsequent
steps in permit processing.

The City Finance Department shall ensure that the issuance of an electronic official
receipt (e-OR) is made available to ihe applicants to provide & more convenient and
accessible way for both individuals and businessss to process their permit or
accreditation applications, and to enable them to receive confirmalion of thair online
paymeant transactions,

The integrated electronic payment systems and procedures should be designad to
be easily understood to facilitate easy payment processing by the applicants.

SECTION 12. Issuance of Approved Permit. Upon approval of the application
and confirmation of payment, the City Governmeant shaii notify the applicant of the fact
and issue the permit through any of the following modes, chossn during the application
process:

a. Personal pick-up. The applicant or his/her duly authorized representative may
personally claim the eriginal printed permit at a designated releasing city
departmant.

b. Electronic copy. A scanned copy of the signed permit shall be made avallable
for download through the online system or sent to the applicant's registered
email address.

€. Lourer delivery. The original printed permit may be delivered 1o the applicant's
registerad address via courier service, subject to additional payment of the
comresponding delivery fee,

SECTION 13. Accredited Diagnostic Centers, Accredited Online Payment
Systems, and OQuiput Delivery Through Private Delivery Service Providers. In
accordance with the automation of the daclared policies of the Ordinance and these
Rules, the Cily Government of Bacoor shall accredit diagnostic centers, accredit online
payment systems, and accept other modes of payment of all taxes fees, and charges
coresponding to the availment of permits.

The City Govemment of Bacoor shall endeavor to improve and enhance its
business processes and services. In addition, it shall allow its clients/customers to have
access to a range of choices for the delivery of Permitls via recognized, reliable,
technically compeatent, and accradited private delivery service providers that have bean
approved by the City Government of Bacoor. The City of Bacoor will also colisct delivary
fees from the client'sicustomers prefarred delivery service provider and process
payments online by empioying technological sdvancements and cther system advances.

SECTION 14. Authorization to Enter into Agreements or Contracts. To reslize
tha program objectives of the Ordinanca and thess Rules, the City Mayor is hereby

The implementing Rules and Reguiation of City Ordinance No. 384-2024
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authorized fo enter into corresponding Agreements or Contracts with recognized,
technically capable, and reputable companies, entities, or institutions (either private or
government) in relation o the implementation of the Ordinance and these Rules subject
to compliance to the provisions of Section 8, (1) (b) (vi) of Republic Act No. 10180 (the
"Charter of the City of Bacoor").

SECTION 15, Authorization To Accredit Service Providers. To accomplish the
program objectives of the Ordinance and these Rules, the City Mayor is authorized o
accredil service providers that will assist the City Government of Bacoor in praviding the
parmits.

The Service Providers shall include, but not be limited 1o, payment providers,
delivery providers, diagnosticfiesting centers, among others, and other third-party
garvices that allow the processing of permits subject to compliance 1o the provisions of
Section 8, (1} (b) (vi) of Republic Act No. 10160 (the "Charter of the City of Bacoor™).

SECTION 16. Required Accreditation. No Ssrvice Provider shall be sliowed 1o
participate in the Strike-as-1 Online Ordinance process unless they are authorized by the
City Mayor. The following shall be the Documentary Requirements:

1. Duly accomplished Application Form
2. Signed and dated application letter addressed to the City Mayor signifying
its intention to be accredited as a sarvics providar

3. Company and Business Profils

4. Authenticated Cerlificate of Registration/ License to Operate duly issued by

either of the following govemment agencies: DTI, SEC, CDA

Cerlified True Copy of the Articles of incorporation/Partnership or By-Laws

Certified True Copy of the latest Gensral Infarmation Sheet filsd with the

SEC or CDA,

Cerlified True Copy of updated Audited Financial Statement filed with BIR

Certified True Copy of updated Business Permit

Ceriified True Copy of BIR Cerlificate of Registration

0. Other documentary requiremants may be required by the City Governmeni
of Bacoor, depending on the nature of the business of the applicant service

provider

= m
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SECTION 17. Procedure for Accreditation:

1. The City Govemment of Bacoor shall jssue or publish a MNotice of
Accreditation, indicating a list of documentary requiremenis, the prescribed
manner for submission, and the deadline for submission of applications.
The said notice shall be posted in at least three (3) conspicuous public
places within the City, including but not limited to the City's bulletins,
website, social media, and/or print meadia,

The impiementing Rules and Regulation of City Ordinance No. 394-2024
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2. Any interested service provider applicant shall I\

i. Accomplish the online application form availabla at the Bacoor City
official websits

Ii. Upload scanned copies of all required documentary requirements
within the cnline system.

3. The E-Gov Department shall acknowledge the receipt of the application and
forward the application documeants to the Im plementing Team for review and
validation,

4. Determine and verify whether the applicant has no derogatory records with
any department or office of the City Government of Bacoor,

5. Once the application is deemad complete, ths applicant may be invited to a
deliberation meeting for further evaluation and to discuss the terms and
condittons of the Accrediiation Agreement.

6. Upon conclusion of the dalibaration process, the Implementing Team shall
gubmit a formal recommendation to the Ciy Mayor for approval of the
application,

7. Upon approval of the City Mayor, a Certificate of Accreditation shall be
Issued to a qualified service provider,

8. An applicant whose accreditation has been denied or revoked may file an
appeal to the Office of the City Mayor within ten (10} days of recaipt of notice
of denial or revocation, stating the grounds and justifications for
reconsiderstion.

SECTION 18. Validity of Accreditation. Such accreditstion shall be valid for one
(1) year from the izssuance of the Cerlificate unless revoked or suspended due to grounds
provided in these Rules.

SECTION 19. Revocation or Suspension of Accreditation. The City
Govemment of Bacoor, through the Strike-as-1 Online Ordinance Implemanting Team,
may revoke the accraditation of a service provider due to, but not limited to, any of the
following grounds:

1. Conduct activities in violation of national wws, riles and regulations, and
ordinances;

2. Bubmission of fraudulent documents or falee information in procuring or
maintaining its accreditation:

3. Unauthorized use of the name andior logo of the City Government of Bacoor
or any national government agency,;

The Impiementing Rules and Regulation of City Ordinance No. 364-2024
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4. Engaging in unscrupulous activities or commission of actEpmjudicial to the
interest of the Chy;

6. Failure to submit the periodic reports required to be submitted o the City

Govemnment of Bacoor, as may be reguired under the Accreditation

Agreement

Failure to maintain any of the qualifications for accreditation;

Upon lawful order of the court:

Insolvency, suspension, or closure of business;

Violation of any existing accourding and audibng laws, rules, and

regulations;

10. Change in the ownership of the accredited sarvics providar,

- g b

SECTION 20. Continuing Right to information. The issuance of accreditation
shall be without prejudice to the continuing authority of the City Government of Bacoor
through the Implementing Team as herein provided, to request information which it may
deem necessary for the maintenance of the accreditation,

SECTION 21 Strike-as-1 Online Ordinance implementing Team. For tha
sifective implamentation of the Ordinance and thess Rules, there shall be organized an
implementing Team composed of the following:

Chairparson Hon. Strike B, Revilla
City Mayor

Co-Chairperson Afty. Aimae Torsfranca-Neri
City Administrator

Members Mr. Lodgene G. Asuncion

Head, E-Govemnance Departmeant

Dr. Ivy Marig C, Yrastorza
City Health Cfficer

Atty, Edith C. Napslan
City Treasurer

Engr. Jicky D. Jutba
OIC-Cily Building Official

Ms. Elmine C. Dala Cruz
CHC-City Assessor

Mr. Lawrence San Jose
OIC-Business Fermit  and  Licensing
Lapartment

The implementing Rules and Regulation of City Ovdinance No. 394-2024
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Engr. Arthur San Jose
Head, Zoning and Land Development
Departent

SECTION 22. Duties of the Strike-as-1 Online Ordinance Implementing Team.
The Implementing Team shall be in chargs of;

1. Drafting the implemeanting rules and requlafions of the Ordinance and this
IRR;

2, Ensuring that the changes in the Cilizer's Charter are made and
implementad; and

3.  Taking the necessary steps for the amooth implementation of the
Ordinance.

4.  Periodically monitor the performance and compliance of the accredited
service providerfs and require them to submit accomplishment reports or
reguiar updates, as nacessary.

RULE IV
FINAL PROVISIONS

SECTION 23, Budget Appropriations. The funding for the implementation of the
Ordinance and these Rules shall be appropriated from the General Fund of the City
Govermnment or other lawful sources.

SECTION 24. Changes or Modifications of the Implamenting Rules and
Regulations. To appropriately administer the efficient and effsctive implementation of
City Ordinance No. 394-2024, Series of 2024, the Office of the City Mayor, afier
consultation with the concemed officas, may recommend 1o the Sangguniang Panlungsod
amendments to the said Ordinance and, conseguently, this IRR.

BECTION 25, Separability Clause. If, for any reason, any section or provision of
this IRR is declared unconstitutional or invalid, the remaining sections or provisions not
affected thereby shall continue to be in full force and affect.

SECTION 26. Repealing Clause. All local rules or reguiations that are inconsistent
or contrary to the provisions of this IRR are hereby repealed or modified accordingiy.

SECTION 27. Effactivity. This IRR shall take effact immediately upon approval.
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