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CITY ORDINANCE NO. CO 158-2021 

Series of 2021 

AN ORDINANCE OPERATIONALIZING FREEDOM OF 
INFORMATION IN THE CITY OF BACOOR, CAVITE AND 
PROVIDING PENALTIES FOR VIOLATIONS HEREOF. 

Sponsored by: 

Hon. Reynoldo D. Polobrlco 

Co-Sponsored by: 

Han. Roberto l . Advlnculo, Hon. Miguel N. Bautista, Hon. 
l eandro A. De leon, Hon. Moe Raven Espiritu, Hon. 
AdrleiHo G. Goworon, Hon. Alejandro F. Gutierrez, Hon. 
Hernando C. Gutierrez, Hon. Roberto R. Javier, Hon. 
Goudencio P. Nolasco, Hon. Aide Joselilo F. Poguloyon 
and Hon. Michael E. Solis. 

WHEREAS, Article It Section 28 of the 1987 
Constitulion provides that: "Subject to reasonable 
conditions prescribed by law. the State adopts and 
implements a policy of full pubfic di.sclosure of all its 
transaclions involving public interest." 

WHEREAS, Article Ill, Section 7 of the Constitution 
further provides tha i: "The right of the people to 
information on matters o f public concern shall be 
recognized. Access to official records, and to documents 
and papers pertaining to official acts. transactions. or 
decisions. as well as to government research data used 
as basis for policy developmenl, shall be afforded the 
citizen. subject to such limitations as may be provided by 
klw." 

WHEREAS. the sacrosanct right of the people to 
have unfetlered access to informa tion related to matters 
of public concem is a vital component of any democracy 
as it deters corruption and abuse of power and enables 
the people to become effective portners of the 
government in notion-building. Guided by these principle 
and by Executive Order No. 2 issued by President Rodrigo 
R. Duterte (entitled : "Operotlonaflzjng in the Executive 
Branch the People's Right to Information and the State 
Policies to Full Public Disclosure and Transparency In the 
Public Service and Providing Guidelines Therefor"), !he 
Sangguniang Ponlungsad formulated the instant 
ordinance that a ims to provide the necessary guidelines 
tha i will help in operolionali2ing !he people's right to 
information on mailers o f public concern. 
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• 
NOW THEREFORE, be it 1 

Songguniong Ponlungsod of the City of Sac()()(. Cavite 
THAT: 

Section 1. Tllfe. This Ordinance shall be known 
and referred to as the "2021 FOI (Freedom of Information) 
Ordinance of the City of Bacoor". 

Section 2. Definition of Terms. As used in this 
Ordinance. the following terms shall mean: 

2.1. lnformalfon: any record. document. report. 
letter, contract, minute and transcript of meetings, map, 
book. photograph. data. research or research material. 
film, sound or video recording. magnetic or ony other 
type of recording tope, electronic data. computer stored 
data, any other analogous dolo stored or archived 
whether online or offline. which ore mode, received. or 
kept in the custody and/or under the control of any 
deportment. office, or person under the employ of the 
local government of the City of Bocoor. Cavite including 
all of ils borongoys pu~uont to low. ordinance. executive 
order, government rules ond regulations or in connection 
with a transac«on of official business by any government 
office under the city government of the City of Bocoor. 
Covite. 

2.2. Offlclat Record: informo«on produced or 
received by o public officer or employee or by a 
government office in an offiCial capacity pu~uant to a 
public function or duly. 

2.3. Public Record: information required by low, 
executive order, ordinance, rules or regulations of the 
government to be entered. kept. and made publicly 
available by a government office. 

Section 3. Coverage. This Ordinance shall opply 
to oil city government offices ond to all city government 
offiCials and employees in the City o f So coer. Covite. 

Section 4. Access to Information. Every Rlipina 
shall hove access to all information. official record. ond/or 
public record pertaining to official acts. transactions. or 
decisions. including government research data used as 
basis for policy development in the custody of the local 
governments in the City of Bacoor. Cavil e. 

Section 5. Exceptions. Requests for access to 
information shell be denied when the information 
requested is among the ·exceptions to the aforecited 
general principles as enshrined in the Conslilulion, existing 
low. or jurisprudence. 

The City Legal Officer, or his/her duly authorized 
representative. shall submit o Local Inventory of FOI 
Exceptions to the Songguniong Ponlungsod within thirty 
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calendar days from the dote of 
Ordinance. The sold inventory shall include o short 
explanation of the tegol basis for the said exception. 

Upon receipt thereof. the Songguniong Ponlungsod 
Secretory shall cause the pubi cotion of the l ocal 
Inventory of FOI ExcepHons in o newspaper of general 
circulation within the Province of Covite ond in the official 
website of the Songguniong Ponlungsod 
fwww.boC90!_ciMJ::l.com) for the guidance of all 
government officers/offices covered by this Ordinance. 
The said local Inventory of FOI ExcepHons shall be 
updated every year by the City Legal Officer and shall be 
approved by the Songguniong Ponlungsod by woy of a 
city resolution. 

Section 6. Availability of SAl N. All officia ls and 
employees of the city government and all i ts borongoys 
ore obliged to make their Statements of Assets. Lioblities. 
and Net Worth readily available for public scrutiny 
pursuant to Sections 4 and 5 hereof in keeping with the 
spirit of this Ordinance and the pertinent provisions of the 
Constitution cited above. 

Section 7. Interpretation and Application. There 
shall be o legal presumption in favor of access to 
information. public records. and official records. No 
request for information shall be denied unless the 
information. public record. or official record cleo~y falls 
within the Local Inventory of FOI Exceptions. In the 
implementation of this Ordinance. the city government 
shall adopt a "disclose lo one. disclose to all" policy 
regarding the information or record requested which 
means that ony f ilipino shall hove equal access to oil 
information or record that is no t omong the exceptions in 
the Local Inventory of FOI Exceptions. 

If the information. public record. or official record 
requested is not among lhe exceptions Osted in the Local 
Inventory of FOI Exceptions. the head of the 
office/deportment where the request was submitted shall 
ensure the release of the said information or record within 
the periods provided under Republic Act No. 10132 (also 
known os the "Ease of Doing Business and Efficient 
Government Service Delivery Act of 2018'). 

Section 8. Protection of Privacy. All city 
government officials and employees covered by this 
Ordinance shall actively protect the right to privacy of 
individuals whose personal dolo ore in the custody of the 
various departments and offices that received a request 
for access to information, public record. or official record. 
The said officials and employees shOuld be guided by the 
pertinent provisions of the Dolo Privacy Act of 2012 
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(Republic Act No. 101731 in the release of the 
or record requested and by the following policies: 

8.1. No personal informofion shall be disclosed 
unless the request for its release is material or relevant to 
the subject matter of the request and onty If such 
disclosure is a llowed under on existing ordinance. low, or 
government regulofion; 

8.2. All departments/offices covered by this 
Ordinance shall make reasonable security arrangements 
ogoinst leaks or premature disclosure of personal 
information, which unduly exposes the person whose 
personal informofion is requested to vilificofion. 
harassment. coercion. and any other wrongful acts; and 

8.3. Any employee or official covered by this 
Ordinance must not d isclose any information or record in 
his/her control or custody except when authorized under 
this Ordinance or pursuant to existing lows, or govemmenl 
rules or regulations. 

SecHon 9. FOI Focal Person and FOI Receiving 
Officers. The head of the City Public lnformolion OffiCe is 
designated to be the FOI Focal Person of the City of 
Bocoor. Covite. He/she is hereby empowered lo oversee 
the implementation of lhis Ordinance and shall develop 
the standard forms for the submission of the request ond 
for the proper acknowledgment of such requesls. He/she 
shall also develop o system that will allow members of the 
public fo make requests for information. public records, or 
omciol records online os well os receive the information or 
record requested vio emoil or o ther similar electronic 
means. 

The FOI Focal Person shall monitor the stolus of oil 
requests for access to information filed with ony office or 
deportment under the Cily Government and/or its officers 
or employees. Consequently, the FOI Focal Person shall 
develop o system to trace the status of oil requests for 
information within the City of Bocoor, Co vile. 

All departments/units/offices under the City 
Government including oil the borongoys of the City of 
Bocoor. Covite shall designate FOI Receiving Officers who 
will receive and accommodate requests for access to 
information filed through their office. 

SecHon 10. Dig Hoi Archives. All departments ond 
offiCes covered by this Ordinance ore hereby directed to 
develop and maintain o digital archiving system within 
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one year from the dole of effectivity of 
that will enable easy and expeditious access thereto by 
the public. The heads of the said departments or offices 
shall ensure compliance to this provision by his/her 
subordinates. 

Section 11. Procedure. The fallowing procedure 
shall govem the filing and processing of requests for 
access to information under this Ordinance: 

11.1 . Requesls f<x information may be 
submitted to the FOI Focal Person at the City Public 
Information Office or directly to the 
department/office that hos custody of the 
Information. public record. or official record being 
requested. In case the request is coursed through 
the FOI Focal Person. he/she shall assist the 
requestor in identifying the office/department that 
has custody of the information or record subject of 
the request. 

11.2. The requestor shall make the request in 
writing using the standard request form to be 
developed by the FOI Focal Person. The request 
shall stole the nome/contact details of the 
requestor and his/her valid proof at identification or 
authorization. The request must also reasonably 
describe the information/record being requested 
as well as the reason or purpose of the request. 

11.3. The FOI Receiving Officer on duty 
receiving the request shall provide courteous and 
expeditious assistance to the requestor - free of 
charge. 

f 1.4. The request form shall be stomped and 
signed by the FOI Receiving Officer indicating 
thereon the dote and time when it was received, os 
well os his nome. ronk. and position at the 
office/deportment concerned. 

11 .5. The release of the information or record 
requested shall comply with the applicable periods 
and procedures specified under RA 11032 and its 
implementing rules. 

11.6. In case the request is not granted, the 
head of the deportment/office concerned shall 
notify the requestor in writing within the periods 
specified under RA 11032 why the request was 
disapproved. 
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Section 12. Fees. No deportment or office 
covered by this Ordinance sholl charge fees for 
accepting requests for information or for releasing the 
information requested. This prohibition shall also apply if 
the request is tor o dig ital format (i.e .. PDF. JPEG. etc) of 
the information or record. However. lhe said 
departments and offices are hereby authorized to charge 
the following schedule of fees for the printing, 
photocopying, and/or certification services rendered in 
favor of the requestor: 

Service Provided 

Certificafion of official records 

Printing 

Photocopying 

Fees 

PSO.OO for the I" copy 
PS.OO/poge for the 
succeeding copies 

PS.OO/page 

P3.00/poge (long) 
P2.00/page (short/ A4) 

The fees shall be poid directly to the Office of the 
City Treasurer. The total amount of fees paid, the official 
receipt number. and the dote when the fees were paid 
shall be indicated o f the bottom o f the certificate. 
Jndigents shall be exempted from paying the said fees. 

Section 13. Remedie s In case of Denial of Request 
for Access to Information. 

13.1. The denial of a request for access to 
information shall be appealed to the City Mayor or with 
the City Vice Mayor if the request pertains to records or 
informofion under the custody of either the Office of the 
Vice Mayor or the Sangguniang Panlungsod. 

13.2. The appeal shall be in writing ond must be 
filed within fifteen (I 5) days otter receipt of the letter of 
denial or from the lapse of the relevant period to respond 
to the request under RA 11032. The appeal moy be filed in 
pe~on, via registered moil. or vio email. If the appeal is 
filed via registered moil. it shall be deemed to hove been 
filed on the date when the mail was actually received by 
the City Mayor or City Vice Mayor. 

13.3. The Mayor or Vice Mayor. os the case may 
be, shall decide the oppeol within twenty (20) calendar 
days from the dote of filing of the same. The failure of the 
Mayor or Vice Mayor to resolve the appeal within the 
period mentioned above shall be deemed o denial of the 
appeal. 
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13.4. Upon exhaustion of administrative 
remedies. the requestor may file the oppropriole case in 
the proper courts in accordance with the Rules of Court. 

Section 14. Penalties. The following penalties shall 
be imposed against ony official or employee of the City 
Govemment who violates this Ordinance: 

First Offense 

2"" Offense 

Written reprimand 

Suspension of one (II to 
thirty (30) days without 
pay 

3t• Offense Dismissal from service 

The FOI Focot Person shall submit the list of City 
Govemment officials and employees who fail to comply 
with the provisions of this Ordinance to the Mayor or the 
Vice Mayor. as the case may be. who shall decide on the 
appropriate disciplinary ond administrative sanctions to 
impose. 

Section 15. Repeal. All ordinances in conflict with 
this Ordinance ore hereby oppeoted or modified. 

Section 16. Separability. In case a court of law 
declares ony provision of this Ordinance void or 
unconstitutional. the validity or enfO<ceability of any other 
provisions of this Ordinance not affected by such 
declaration shall not be affected. 

Section 17. Effectivity. This ordinance shall toke 
effect ten (I 0) days from the dole o copy hereof is 
posted in o bulletin board at the entrance of the City Holt 
of Bacoor and in at least two (2) conspicuous places in 
the City of Bacoor not toter fhon five (5) days after 
approval thereof. A copy of this Ordinance shall also be 
published once in a newspaper of general circulation in 
the Province of Cavite. 

Section 18. Dissemination. The Sangguniang 
Panlungsod Secretariat is hereby directed to furnish the 
Office of the City MayO<, the University of the Philippines­
Office of the National Administrative Register (UP-ONAR). 
and oil government agencies and offices concerned with 
copies of this ordinance. 

UNANIMOUSLY APPROVED by the 4'" Sangguniong 
Panlungsod of the City of BocoO<. Covite this 31 •1 day of 
May 2021 during its 56"' regular online session duly 
assembled. 
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Dote Approved: I a .II 202! 
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