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Republic of the Philippines 

Province of Cavite 

CITY OF BACOOR 

Office of the Sangguniang Panlungsod 
BAGONG PILIPINAS 

CITY ORDINANCE NO. 453-2025 
SERIES OF 2025 

I , .

'.'
a 

AWARDEE 

AN ORDINANCE AMENDING SECTION 1 OF CITY ORDINANCE 
NO. 14-2016, ENTITLED: "AN ORDINANCE APPROVING THE NEW 
ORGANIZATIONAL STRUCTURE OF THE BACOOR CITY SOCIAL 
WELFARE AND DEVELOPMENT OFFICE WITH THEIR 
CORRESPONDING PLANTILLA POSITIONS". 

Sponsored by: 
Hon. Miguel N. Bautista 

Co-Sponsored by: 
Hon. Catherine Sarino-Evaristo, Hon. Rogelio M. Nolasco and 
Hon. Reynaldo D. Palabrica. 

WHEREAS, on 11 August 2025, the Sangguniang 
Panlungsod received an endorsement letter from the Office 
of the City Mayor regarding the request of the Office of the 
City Social Welfare and Development to amend Section 1, 
item number 33 of City Ordinance No. 14-2016, entitled: "AN 
ORDINANCE APPROVING THE NEW ORGANIZATIONAL STRUCTURE 
OF THE BACOOR CITY SOCIAL WELFARE AND DEVELOPMENT OFFICE 
WITH THEIR CORRESPONDING PLANTILLA POSITIONS". 

WHEREAS, the aforementioned subject was referred to 
the Committee on Ethics, Appointments and Government 
Re-organization, 

WHEREAS, the said committee conducted a 
committee hearing regarding the abovementioned subject 
and recommended the amendment of Section 1 of City 
Ordinance No. 14-2016. 

NOW THEREFORE, BE IT ORDAINED by the 6th 

Sangguniang Panlungsod in its special session assembled 
THAT: 

Section 1. Section 1, Item Number 33 of City 
Ordinance No. 14-2016 is hereby amended to read as follows: 

HON. STRIKEBIl€VILLA 

City Mayo 
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Sanggun . ng Panlungsod Secretary 

Certifie 

HON. R S WENA BAUTISTA-MENDIOLA 
City Vice Mayor/Presiding Officer 

Approve 

HON. STRIKE B REVILLA 

City Mayor 

Republic of the Philippines 
Province of Cavite 

CITY OF BACOOR 

Office of the Sangguniang Panlungsod 

CGBCR-SPBa 
07/0112035- y_. 

BACONG PILIPIHAS 

a 
AWARDEE 

"Section 1. The following plantilla positions under the 
City Social Welfare and Development Office are hereby 
reorganized: 

Position # of Items Salary Grade Job Description 

XXX 
XXX XXX 

XXX 

33) 
Watchma 
n I 

- 

4 2 

Controls admission of 
unauthorized persons 
 and/or vehicles on 
shift when performing 
duties, perform guard 
duties, day and night, 
to ensure security of 
personnel and 
property. 

Acts as receptionist 
and/or information 
office during 
weekends and official 
holidays. 

XXX XXX XXX XXX" 

Section 2. Effectivity Date. This Ordinance shall take 
effect immediately after it has been published once in a 
newspaper of general circulation in the City of Bacoor, 
Cavite and after copies hereof has been posted in at least 
three (3) conspicuous places within the City of Bacoor. 

Section 3. Repeal. All city ordinances and resolutions 
inconsistent with the provisions hereof are hereby repealed. 

Section 4. Separability. In case a provision of this 
Ordinance is declared void by the court of law, the remaining 
provisions hereof not affected by the said declaration shall 
remain valid. 

APPROVED this 1 1 th day of September 2025 by the 6th 
Sangguniang Panlungsod of the City of Bacoor. 
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Attested by: 

ATTY. KHALID A. ATEGA, JR. 

Sangguniang Panlungsod Secretary 

Certified by: 

HON. ROWENA BAUTISTA-MENDIOLA 

City Vice Mayor/Presiding Officer 

Approved by: 

Republic of the Philippines 
Province of Cavite 

CITY OF BACOOR 

Office of the Sangguniang Panlungsod 
BACONG PILIPINAS 

I hereby certify to the truth and correctness of the 
above-quoted Ordinance. 

Certified: 

HON. -RtL WENA BAUTISTA-MENDIOLA 
City Vice Mayor/Presiding Officer 

Atteste 

ATTY. KH*LID A. ATEGA, JR. 
Sangguniang Panlungsod Secretary 

Approved: 

HON. STRIIt'E B. RE VILLA 
City Mayor' 

Date of Approval:  1 1 SEP 2025 

SBR2025B992 
Orlglool S19red 

STRIKE K. REVILLA 
CITY MAYOR 
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HON. STRIKE B. REVILLA 

City Mayor 
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Republic of the Plitlil?I?:ne. 
CITY OF BACOOR 

I'ros inru of ('as ite 

OI•'F 1('I•: OF I'HI: s.l\(;(; \I.~\(; P:\\I.t \(;suU 

CITY ORDINANCE NO. CO 14-2016 
Series of 2016 

AN ORDINANCE APPROVING THE NEW ORGANIZATIONAL STRUCTURE OF 
THE BACOOR CITY SOCIAL WELFARE AND DEVELOPMENT OFFICE WITH 
THEIR CORRESPONDING PLANTILLA POSITIONS. 

j onso ed . Hon. Miguel N. Bautista. Hon. Rowena Baulista-
Mendiola. Hon. Venus D. De Castro. Hon. 8ayani M. De Leon. 
Hon_ Leandro A. De Leon. Hon. Reynaldo M. Fabian Hon. Edwin 
G. Gawaran, Hon. Victoria L. Guerrero Jr. Hon. Hernando C. 
Gutier►ez, Hon. Roberto R. Javier. Hon. Gaudencio P. Nolasco, 
Hon. Reynaldo D. Palabrica and Hon. Avelino B. Solis. 

WHEREAS City Sccia elfar -..- rar;d Office 
CSWL I,,,c... _ .. F' ?E SarIggurIor±g PPanlungsoa th'o'ugh City Mayo. 
ion. Str; e B. r . o fDr the aporova ct ;ts new organiz tbon'al structure 

, ;ing it C7 postti.oras. 

WHEREAS 'he oraoosed reorganrrotior w:l' enable the CSWD ro 
:ate of de.=".Jernrlc Dec ram ar•d services, coverirq and 

F :1 types of d:er,te:e cotec,or'es from cf rer. ya:sth, 
:r, r. eldtirty. persons with disobtiites. The corYlmurlr`y. as we l 

.. e operation of the ty governnent 7 Halfway Hose/Shelter for 
i dre.r' . yo _h  r er  er'S of the co'r??rnl.>r'..ity ne't aInC; special 

NOW THEREFORE, be t or da=ned oy The Sargqr1ong 
F'anl. r; Jsoa _t i..it y: .,t ac2coor. Cavife s-:AT: 

Section 1. 're folowin^ OIQ .• iilC positrons nder the City. 

ScclC:i : +e.. _,re and De :'eiopment Offi^e are hereby reorganize s: 

POSITION OF SALARY 
ITEMS GRADE 

r~ 
t 

eot. r+eud r 
:ity: Social 
e ore 
&,• t o " 

City GO 
ssf. Der?t. 
_ad f 

. . O#facer 

I 23 

2 %2 

JOB DESCRIPTION 

"JdS me CSWDO In the overall 
.operation o` The office and the 
nlolern tot or'' of ITS ma Qr r~rogrorns 

of CS WOO. 
ProyiEies t hriVa sippor' to the 
I_CE's on areas csf social welfare. 

P'ovideS Lass stOnce to the City Social 

Welfare and L)ev't. Of'`ce in the 

over-oft Opera? ._.r of the office aryd:n 
'he mp emer. r.,n of the mcic.r 

p'o_;rams of 'Y' DO. 
Heads The .,cram and v'Cinina 

Divisor; aria Adri rlistration ar;d 

S r port S • : ices D'Ivislon. 

ic} Orcltn. n (CO I4.20lb. tl-  `.',rrch 201n I'.Iie 1 
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CITY OF BACOOR 
f'ru%ince ut (':n its 

OF'F'ICE OF THE: SA\GGI \I \(; P \M.I \( ; ()I) 

,cc ;a; i 8 r;rr ft . W'or~ yen Welfare. 
eifore Offtce1 C cmn -iJn-ty Welfare, Cnlia Welfare, 

titn 'N (fore Persons witn ;isa. hiiity 
Welfare, EICerty Welfore 'l5' , 1tiOfCl. 

Based far CICL, lnstilu!iana{- Based to' 
S're'.t Chii.dren). 

. ,,. es ACC)r.,tion Re5oUr-...f. u , 

n I J _fermi Section Special Cases 
Ccu'r •'`ld Cc ses SeciiQr' 

for District I ona L c' L. 

Responsible p'emontat on of 
l 4 I ' the CSWJC' `r and Services it 

f 're f 5 t assigr : ays. 

to provide sup ce 'o the 
I . S sc;~.i l v.orkers v 'O 1' i ;en1entatiCn 

,f p.'c<jrarrs, proiec's, octi'; ities. 

l; Day Ca'e /3 

*orker 2 

NON GATHERN* S ENARJSTO 
t AGM - 
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MON. STR B. REYIIUA 

O f Records 
)fficer l 

if Reccras 

ffk er l 

1t Project 

Valuation 

er 

I 

J 
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Aid or assistant to p'ofeSSiOnal or 

associate staff in the imDiemen!atior 
of soc'al services project, day to day.

'asks, roijtinar '' work and clericai jobs 
i.e. +u useparents at olfwoy House. 

she ' :ina le Livelihood WorYer. 

CCr uc s C h'idhCOd CCf'' and 

development OCtIV•itiOS to pre schoc' 
C dren in every barangay as oer 

Republja Act 89FO ECCU ia"w•r cr:c 
~'epuol c Act 66.972 I;Borongay Level 

Total Deveoament and Protection of 
l,hddren, Act' 
In-charge of the Record Sectior. . 
Ens jres records ?Mora eme' ,t 

activies are perforr'r`ed in 

accordance wish standards and 
000eduros. all records of the 
de;rartmer t mointa ned. 1ronsferrec 
and d}soosed of accord:r~q •C. 

F:,tti:: ies 
Respons,hlF• far the ecords 

l:l Cla5s'fi.^atop and storage scheme of 
the department. 

P •?vit es tec hr..ca, des stan e.
., 

{ coaching ano rr;entorina in he 

implementation of liveIihocd pCects 

r preparat:Cn: fcr 'he 'urn-over to the 

city government of more than 9, 
Por,tt~wid benefiC'aries and the 

Susioinable LieCi hood P ogram two 

years Barn nov. 
{r1•charge in the over-cl 
rnplement ,tion of the Nuif;tion 
Program of the L` J. 

superr'.`is'•cn!montorinq tc 
a. 

Provides 

t~;: triti'or, 

c~. i<tt)CC• Ne,. CO 14•lU 1 .'  07 M.ar~~h W 1 P;tkC 
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Republic of'the Philippines 
CITY OF BACOOR 

Province of ('av iIr 

OFFICE OF THE SANCCU`I;1\G PANI.1'M;sot) 

14 

Develops/prepares m=anual fc~ 
N.itntion Education. Maintains 
record/ prOfii utrition program 
and beneficiares.
recommendation and tec ica 

support to CS WOO. 
Assesses r-utritionOE needs, status of 
the cniYdren in the community. 
Provides n'utrit~onoi counseling. 
Monitors program implementation in 
the b-aranpays to ensure compliance 
to prescribed standards. Assists in 'he 
Cev&onment/ s>paration of man=ual 

• 
._ _. _ ;ticn. 

Impler nts programs. prc;ec's. 

ac' . for nutritor, in the baranyay. 
Conducts Nutrition Education and 
counselir- ,. Refers of clients to other 

assistance. 
assists in bu4dina 

stronger and effective reat nships 
among fhe communities. 

Coordinates with all stakeholders of i 
l f community programs. p<oects anu 

activities of the department. Keeps 
all schedules of communii, ac':'. • 
and sending of appropriate 

10 4esponsible in identifying and 
organizing youth and youth groups. 
Maintains ist of youth aged 12-25. 
F .c tates meeting. Undertakes data 
cciie4 thorn/orafile of youth. 

14 Implements youth focused 
community development prcects. 
Coordinates youth deveopment 
program 10 other stakeho.ders. 
Submh's reports. recommendation. : 
inWotes activities that witl improve the 
delivery of youth pragrom. 

Norge of the ptonnirig Cnd 

18 . eloprnent of octivities fc youth. 
• :vidv=s assistance to Youth Welfare 
Unit in-cha•ge in the implerneniation 
of program. projects and activities of 
oath. 

Performs inventor,/ controls and keep 

6 quality standards. 
eceivC.s and processes warehouse 

stack prod-:c`s {pick n'Cad. lSOCi, 

•iO)s a c _ :n and - ..'r w'orkmg 
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Corpletes . . - n nvento'/. 

•C~CrtS an'; 
s's in the pie n/cook;rig of 

3 Compiete and ' ous meals. 
Ass:sis in the cleaning of kitchen area 
:^• t aer'erol maintenance of 

nt ad iriven'ory contra. 

charge of the meal preporatio i cat 
_ twcy House and Shelter. Assists in 

sut~ervis'cn end instruction of 

subordinate coops. Assists in menu 

p'onnira and recipe development. 
Respo- ;n checking supp±ies at 

~aslS'S the sewing and produc' on 
2 of ga' en'>ts. and other =inished 

rycducts at the Productivity Center, 
Moors the sewers as to quality 
control. 
Respons+bte ;n produ+ng different 

3 patterns for sewing at Productivity 
Center. 
Prcv:cies work Grid cost es' mate on 
fir ishinc/complet:ng a garment or 
protect. 
Ensures maintenance of the 
rachines one equ pmen' of 
Productiv •y Center. 
C:ol ec`s reviews aria introduces data 

6 into c computer. 
Operates a;i office eq, spmerits. 
Respons'b?e for reviewinq the existing 
data ana 'a correct c update when 
it is necessary. 
M.alnfar.*s accurate database 
records. 
;omoilo, Sfca`•t1tiC i ropcfl, 
Assists with venficoticn and editing o` 
riput and output data. 
pror Quay con troi ana'ys . 

erorrns rout.rie procedures utiiiliriq 
i I various machines inc'.uding sorters, 

interpreters, reproducing machines 
and computers. 

performs related clerical duties. 
r;ltc: . _ terminals for each problem 
an. :;Oerate terrri als in 

_ - ce with ooerot rig 
'-is. 

net. order y equ'pmer+ 
z. 
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CITY OF BACOOR 
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and indivicuai job lo's. 
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Mss by 
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PsON. CATHEi tM S. EV 
w. 

PION.. 
( cy Mayc,

I.~RFVLLA 

Ij Wa'chr-nar 

vE) N`atchn.ar l 

'.t office staff in custodia,` services 
"cunds keepina activities. 

stack personnel in nandiina 
nventorr- duties clang with proviaina 
support in rece+vinC.1. :erifyir.g and 
storing office supplies. Moves 

equ`p .ment arc furniture aro'una the 

bui ding. 

Receives moiis, ti ommuricatic,ns, 

Ooerotes office machine. 

Assists viSitLrs. Cents. or entertain 
wOrlOs. 

Opens and routes rcOrrirp mail 

: anc' ers c rresr)orl( e^c '. and 

•reperes outgo°ng rna'!s. 
~rfn. n,c otherciencal d r es. 

Cornp='es and ma3ntalns records o` 

b office transactions and a`tice 
a^tivit es. Perfcrrns variety Cr s m Ior 

cier;ccl duti and utili?irq 

k :-':: ed je f systems or procedures. 

odmiss or of unathrJrized 
.'rsons and/or venicies or shl`t when 

:>ertcFminCa duties. perfcrm auard 

du'=es, coy and n.ahf, to ensure 

sec:urty- of personnF arc p'operty. 
AC?S as rec plloni5t and/C! 

':formatior ^'f._-e during weekends 

and offsCiC s. 
Potro s groc.  _ •_ sure the Security 

4 of personnel aria oroperiy. includes 
questioning suspicious persons 
cflec ;fig their personal belong'rgs. 

Directs Clients, visitors to their 

le>o olio n. 
cho'ae with the over al" prOv;SiOf 

cf safety to the personnel oral 

Pr,ofecticn u propertleS. 
MOrltcrs/SL peril ises s.1borcinctcs. 

Reports scfety Hazards and other 
an mo iec ;: cucervirors 

t? Mjr :h ?t)1 I'.1i;t ' 7 (.O 14-. 



cp c , 

~Y 

PsON ALA 9Ailt to tr~!o(A 

+*  US 0 DE CASTRO 
C tp Co ,nc;la+ 

Gy Q JMILI~MIG 

HO G1 O CO 
csC ov 

HONMY _ . .~. 
r cs+r 3ar 

if 

HON tøIW'VO & t* t H 
Gtty C4Inror 

~1 
C c ..AK 

Msøby 

C ad by 

HON. CATHERINE S. EVARISTO 
Oh Vfe. wmv idi►p O!flcw 

Republic of the Philippines 
CITY OF BACOOR 

Pros incr of ('a. itc 

UFFICF; OF "FNF; SAM (;I_ \I. ; I'. \Lt \(;sol) 

Section 2. Date of Effectivity. This Crdinance sha?
- 'CJ .. • : ' -' nos t een ;  I shed once in a newspop~:r Qf 

n' u`rc:_ r •ne Cy of Bocoor ond after it nas been 
ipprove by. r. 

e Sonc:g'. n:ion+;7 `'~li nia:owigor of Cavite. 

Section 3- Separability. -• Any orcvon of this Ordnance 
?id by  ,y cOurt of aw shad not affect the othe r provis:ons 

1ereof rot hs wfo dcc Ia:r on. 

Section A. Dissemination. -- The Sanagun'=ang 
r gsod Secro~a' j _ k o; . . d to furnish the f-o ow -,nq wh 

c.e •r copes „ . ; I ~ re  a t  Gi tr;l$ i..%r~ir' ..~ .:,., 

a;- the Citv `.o 1 !a! We  fare and Deve?apnent CH;ce 
b the H_ v R'.sourf es ^evelapmen and Manacement 

>rW ar":a 

C) o?: ot. er qovernment of''ces and oac. - :es concerned. 

APPROVED !r „ 7'r cicy of "1'.O~_. :C i a fie Cily o Eacocr. 

I hereby certify that the foregoing Ordinance is true and correct 
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