Republic of the Philippines

Province of Cavite Rt
CITY OF BACOOR VH Lo
Office of the Sangguniang Panlungsod &5 AW;;EEE“
)

CITY RESOLUTION NO. 2024-984
Series of 2026

A RESOLUTION AUTHORIZING THE CITY MAYOR, HON. STRIKE B.
REVILLA, TO SIGN A MEMORANDUM OF AGREEMENT BETWEEN
THE CITY GOVERNMENT OF BACOOR AND CAVITE STATE
UNIVERSITY-(Cav5U)-BACOOR CITY CAMPUS FOR INTERNSHIP
PROGRAM UNDER COMMISSION ON HIGHER EDUCATION
(CHED) MEMORANDUM ORDER NO. 104, SERIES OF 2017.

Sponscred by:
Hon. Manolo 5. Galvez, Jr.
Co-Sponsored by:
Hon. Miguel N. Bautista, Hon. Palm Angel 5. Buncio, Hon.
Catherine Sarino-Evaristo, Hon. Reynalde M. fabian Hon.

Adrielite G. Gawaran, Hon. Rogelio M. Nolasco, Hon.
Reynaldo D. Palabrica and Hon. Levy M. Tela.

WHEREAS, on 09 March 2026, the Office of the City
Mayor formally requested the Sangguniang Panlungsod to
pass a resolution authorizing the City Mayor to sign o

HOM. R HmﬂﬂJﬁM r Memorandum of Agreement with Cavite State University
chvfsmﬂih*;fr e (CavSU)- Bacoor City Campus on behalf of the City
Puir:m H Government of Bacoor with regard to its students’ internship

Program in accordance to Commission on Higher Education
(CHED) Memorandum Order No. 104, Series of 2017.

WHEREAS, the CHED mandates the conduct of student
internship in order to provide students an opportunity to
complement their formal learning with practical knowledge,
skills and desirable attitudes and to gain hands on experience

s ANGELE. SUNCID in recognized Host Training Establishments{HTEs) in the
City lar- 5K ration President country.

WHEREAS, the CavslU seeks to provide its students with
opportunities fo apply relevant knowledge and skills
acquired in formal education to an actual work setting
provided by a HTE pursuant o CHED Memorandum Order
MNo. 104, Series of 2017,

WHEREAS, the City Government of Bacoor as Host
H BAUTISTA-MENDIOLA Training Establishment (HTE) is willing to collaborate with the
Clity Vice Mayor/Presiding Officer CaviU-Bacoor City Campus in providing course-related
assignments and actual work experience and fraining to the

CHE students of the said university.
HON. STRIKEE. REVILLA T "... .
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WHEREAS, the Office of the City Mayor submitted o
draft Memorandum of Agreement to the Sangguniaong
Panlungsod for its review and consideration. The proposed
agreement is hereby deemed incorporated inte and made
a part of this Resolufion as Annex "A",

NOW THEREFORE, upcn motion of Hon, Manolo 3.
Galvez, Jr. unanimously seconded by the rest of the council
present in regular session duly assembled, BE IT RESOLVED AS
ITIS HEREBY RESOLVED by the &' Sangguniang Panlungsod of
the City of Bacoor, Cavite to authorize Mayor Strike B. Revilla
fo sign the proposed Memoraondum of Agreement between
the City Government of Bacoor and Cavite State University
(CavsU) - Bacoor City Campus.

RESCLVED LASTLY, to fumish the Office of the City
Mavyor, the Cavite State University- Bacoor City Campus, and
all concerned govemment offices with copies of this
resclution.

APPROVED unanimously this 23 day of March 20246 ot
the City of Bacoor, Cavite by the &M Sangguniang
Panlungsod.

1 I hereby certify that the foregoing Resolution was duly
HON. REY N - approved in accordance with law.

nrr',;ﬂ'f jinr s
Hwﬁi’l.lﬂ!;‘: i I 2y ] 1|l

Certified g/,,ﬁL——’

mm“ HON. ROWENA BAUTISTA-MENDIOLA

*:‘: Fe-sgaNCisco City Vice Mayor/Presiding Officer
pr-A sident
LM ANGELS, BUNCIO Atteste '
ncilor- 5K Federation President
Attested by: ATTY. D A. ATEGA JR.

Sangguniang Panlungsod Secrefary
ATTY. KHALID A. ATEGA, IR,
Sangguniang Panlungsod Secretary

Moted:
Cortified by:
HOM. ROWENA BAUTISTA-MENDIOLA = Tspr202615308
City Vice Mayor/Presiding Officer HON. STRIKE B. REVILLA -5
City Mayorl
Noted:

HON. STRIKE B. REVILLA
City Manror
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ANNEX "A"

MEMORANDUM OF AGREEMENT
FOR LOCAL STUDENT INTERNSHIP

Thiz Memarandum of Agresment (MOA™ i entered mto this __th day of
202 =t Philippines by and between:

CAVTTE STATE UNIVERSITY — BACOOR CITY CAMPUS a public higher

educational institution created and exdsting by virtue of Republic At

Mo, 8468, with its prncipal office at Brgy. Bancod, Municipality of

Indang, Province of Cavite, represerbed by MENVYLUZ 8. MACALALAD,

CAMPUS ADMINISTRATOR herelnafter referred 1o as the “UNIVERSITY,
and

CITY GOVERNMENT OF BACDDR & comaration duly orgsnized and
existing under and by virtue of the laws of the Philippines, with prinel pal
office address at [INSERT COMPAMY ADDRESS] represented herein by
IMAME OF AUTHORIZED REFRESENTATIVE]L [INSERT DESIGNATION]
and herelnafter refemed 1o as the "COMPANY™,

{individually referred 1o 23 8 Pary” and collectively as the "Parties’)

WHEREAS, the Commission on Higher Education (CHED) mandates the conduct of student
imemship in ordes to provide students an opportunity o cormplement their formak [2aming with
practical knowledge, skills and desirable attitudes and to gain bhands on expetisnces in recognlzed
Host Training Establishments (HTESY In the country JCHED Mermarandunt Order Mo, 104 Series of
2077 (CMQ Mo, 104 8 2077

WHEREAS, the UNIVERSITY, as a higher educational institution and In compliance with CWD No,
104 & 2017, seeks 10 provide its students with opportunifies 10 apply relevant knowledge and
skills acquired in formal educatian to an actual worlk setting provided by a reputable HTE;

WHEREAS, the COMPANY, as a Host Training Establishment (HTE), has the capacity to co-devetop
and provide, in collaboration with the UMIVERSITY, an intemship program, and iz willing ta
collaborate with the UNIVERSITY In providing courserelated assignmerts and actual wark
experien;e and training 1o the UMIVERSITY s students;

MOW THEREFORE, for and in consideration of the foregalng premtses, the Partles hershy Bind
therngelves to undertake their respective obligations in this W0A, under the following tesms and
conditions:

. Scopeofthe MOA This MOA governs the intemship Program ("Programt™) Jeintly phesued by
the Padies in accordance with CHED Memorandum Order No. 104, Series of 2017
Intemship refers to the practical application of dasstoom lsamdng to ah actual work
Environmeant. [t is synenyimous 1o Practicum, Fleld Practica, or Ondhe-Job Trainlng; i is not
SMoMImous 1o Apprenticoship and Loamership.

IL  Tetm of the MOA This MOA shall commence upon signing by both Partles and shall
comtinuetobevaliduntil . . lunless eadiertenminated as provided herein,

L. Duties and Responsibiliies of the UNIVERSITY. The UNIVERSITY commits 10

A Fommulate local school intemship policles and guidelines on selection, placarment,
monitarmng and assessment of studert inlems;

B. Collaborate with the COMPANY in developing an Imtemship Plan which sets aut the
qoals and ohjectives, knowdedne, skills, assignments, performance evaluation criterig
and schedule of activities of the Prograrm In order to ensare that the Intems will acquire
actual and relevant competencies in each leaming area and assigrment;

C. Ensure the acceptability of the Intemship Plan and intemshlp venwe in order 10 protect
1he Intern's mierests;

0. Provide medical and dental services and certification by a duly icensed medical doctor
and dentlst tothe Intams:
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E Designate an ntemship Coord nator for the intemship program wha shall be responsible
for ihe follewing:

t. Comdoct, as 8 prerequisite to deploymest, pre-intemship orettation/talning to the
Inkems on work emaronment issues, incliding but not limited to proper work ethics
and |aws against sexual harassment;

Inspect intemship venues and sites when necessary;

Muanitor and assess the interns peslodically;

Coach or manter the intems;

Consult and assist the Intems in resolving ther needs, concems, and problems o
Issues encourtered; and

6. Validate the result of the internship at the end of the intemship perindg;

F.Monitor and evaluate the performance of the intems fointly with the COMPANY based on
the |rtemship Plan;

G, Comply with the reporting and other requirernents of CHED Memorandum Order Mo. 304,
& 2N7;

H. Safequard Interns undergoing Irtemship from harassmen, expiofalics, deplorable
tralnlng conditions, and such other conditions that comtravens or defeat the purpose of
the intemship,

ih 4= 3

Mrities and Responsibilities of the COMPANY, As a host fraining estabdishment, the

COMPANY commils itsalf Lo

A Accept forintemship sich number of students of e UNIVERSITY a= the COMPANY
may determEne;

B. Enter intg an itemshlp Cortract with each intem. Each duly executed ntemship
Contract shall farm an ntegral part of this MO

. Qrient the intems on the sandand policies, niles, and regulations of the COMPANY
before the sigring of the intemship Contract;

0. Develop and implement the intemship Flan, in ocollaboration with the UNIVERSITY

E Provide the intems with siipendsed practical training and wok experience fn acoordance
with the Internship Plan;

F.Ensure that the intems do not perform tasks and dities of reqular positions in the
COMPAMY,

G Appﬁn;:u a focal persen responsible for the implementation of afl the phazes of the
intarmsnip;

H. I:IF‘n:n.riudn*'. the intems with adequate facilties as needed to emable them to perform their

LIties;

I. Protect the intems from phiysical or mora] danger to the best extent possible;

JProvide monltenng and evaluatlon reports on the Interns’ perfommances and feedback to
the UNIVERSITY o the cverall Implememtation of the Program;

K. Alipw the UNIVERSITY's Intemship Coordinator to wisifinspect the COMPANY's
Intemghip site to enzurg sakety of the iotems; and

L.Essue within fifteen (15) working days from the end of the Intemship perfod 3 Ceriflcate of
Completion, duly accomplished evaluatlon sheet, and other perinent reports,
information, and/for docurments for purposes of descrbing the intems” performance,

Warranlies and Representations of the Parlies. The Parties represent and warant that

A, They are duly redistered with the appropriate govemiment agencyfagencies and have the
power 1o enter Intothis MOA;

8. The execution of this MOA doss net breach any of their respective obligations and
contracts: and

C. They adhere to all laws, issuance, and requlations regarding the workplace and
intefrnship pragrams, as well as health atd safety Bssuarce ensuring protection fram
”“fﬁ',?" emolional, and other forms of rsk to one's safety, privecy, securty, amd
wiel[being,

Terminaticn.
A, This MOA may be terminated at any time tpaon the written agreement of the Parips.
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8. Inthe event of a material beeach of any provision of this MOA by any party which cannot
hi addressed by the appropriate comective measures, the other Party may terminate this
M .

£, Elther Party may tefrinate this MO [nthe event that the ather Party commits & material
hreach of any provision of this MOA and such material breach has not beeh remedied
within thirty (30} days from receipt by the other Party of the formal written notice of the
material breach. ' .

0. Thetenmination of this MDA shall not affect the validity and completion of any project,
prograrn, activity, or contract that was already executed pursuant o this MOA or by
virtue of separate agreements, unless otherwise mutually agreed upon iy the Parties In
writing.

E In m:gmmﬂﬁtthe COMPANY terminates an Individual imtemship (in case of a student’
= braach of contract ar migconduct In the intermship premises) while this MOA remains
in effect, the following precedure shall apply

1. The COMPANY shall natify the UNIVERSITY in writing of its decision to terminate
the intemship at East FIVE (5) working days frem the intendad date of termination
Such nolice shalf include:

a. Thenarme of the student-intem;

b. The orginal Juration of the intemshipy;

£, The proposed effective date of termination, and

f. & brief explanation of the reason{s) for the early termination,

2. Upon receipl of the notice, and when practicable, the UNIVERSITY miay request a
brief consultation with the COMPANY to clarfy any consems o discuss possible
Tesolutions pricr to the termination taking effect

3, Within FIVE (5) worldng days of the lermination natice, the COMPANY shall provida
the LINIVERSITY with:

a. Cerlficate of Completion indicating the actual niember of hours
carnpleted, even If the intemship was net finished in full;

B, Partlal evahuation or grade, if required under the UNIVERSITY' s academic
programm, baged on the intem's pedormance during the peded of
Efgadernent;

c. Any additional documentation reasonably requested by the UNVERSITY
to support the imemn's academic reqursments or record-keseping, and

d. Confimation that all COMPANY property, matefialy, and access
credenlials issued tothe intem have been retumed, If applicatble.

4, Temination of ah individeal imemship pursuant to this procedure shall not affect
the validity or continuity of this MOA or any cthar intemships conduched under i,
unless otherwise agreed in writing by both Parties.

Vil Update of Appendix A. For the term of this MGA, the COMPAMY agrees ta admit ifto the
Program, at ts discrethon, such number of sludents as may be sccampanled By the
cperations of the COMPANY pursuant 1o the parameters pravided in the Imtemship Fan. The
spacific details of intemshipforrthe-job tralning program (Appendix A} for the duretion of
this MOA shall be subject 1o periodic updates upon concurrence of both pastles.

The UNIVERSITY shall netify the COMPANY wilh the updates {F there sre any) at the
beginning of each academic year or cernester Upan proper screening and approval of the
COMPANY. The updated Annexfes shall be considered part of this MOA upon proper
acknowledgrmesnt and signature by both Perties. The signed acknowledgrnent shall be kept
o fike with the MOA and all appendices for documentalion purpases.

Any other amendment/s to the substantial provisions of this MDA may be effested only by
rrftual written agreement of 1he Fardies.

Vill. Notices. Neotices and approvals under this MOA shall be in waiting and sent by persanal
dlelivery o by mall, wilh an advanes copy to be sent by electronic mail, to the following:

Far the First Party:
CAVITE STATE LINIVERSITY
FROF, MENYYLUZ S MaCalaL Al

e

i, —— aamTr
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Buisiness Address: (insert business address of authorized person tg
receive notices)

Cormact Number

Email

For the Second Farty:

CITY GOVERMMENT QF BACOOR

HOM. STRIKE B. REVILLA

[insert designation/title of authorized representative)

Business Addregs; (imsert business address of authorized person ta
tecedve netices

Contact Mumber,

Emaif

Bl Mizcellaneous Provisions
A, Intellectua! Property. This MOA does not constitute any transfer of Inteliectual property.
Alf intellectual properties owned by the Parties the use of which they may respectively

coantribute to the pursuit of this MOA shall rermaln thelr respactive properties.

B. No Employer-Employee Relationship. Nothing in this Contract shall be construed as
constituting or evidencing & contract of employment ar partnership between the Paries
or betwvesn the student-intem and the COMPANY,

C. Force majeure. Neither Party shall be llable for any fallure or delay in the performance of
thelr oligaticns undar this MOA, including but not limited bo the safety and sacurlty of
the Student-Intem rezulting In the lojuny or death of the batter, if such failure or delay is
cavsed by a fortuitous event or force maleure. For purposes of this MOA “farce majeure”
ghall mean any evemt beyond the ressonable control of the partles, incuding but ot
liited to natural disasters, war, civit dishubance, actz of temorizm, epidemics,
pandemics, govermament omers, or other similar eventz which could ot have been
foreseen or, if fareseen, could not have been presventad by the exercise of due diffigence,

Provided, Rowevar, that this clause shall not apply if the injury or death of the Inem is
caused by the negligence, fault, or willful miscanduct of the COMPANY, or their
respective officers, employees, or agents. In such cases, the responsible party shall
remsain lable in accordance with applicable laws and regulations, Mothing in this clauge
shall be construed to exemnpt either party from compliance with applicable aws, niles,
and regquilztions goveming the safety and weffare of infems.

0. Uimited Liabllity. The UMIVERSITY shall not be held Wable for amy willful act, gross
negligence, or misganduct committed By the student-intem diring the course of the
Imtemship. The student-intem shall be pecsanatly accountable for any and all liabliies for
darage to profrerty oF injury to third perscns occcasioned by hisfher own actions during
the course of the |mernship. This pravision does not, havwever, preclude the UNIVERSITY
frnn|1 t;ljng appropriate disciplinary action under its student code of cenduct, whenever
applicable,

E Data Privacy. The Parties acknowledge and agree to comply with the provisiohs of
Republic Act Mo. 0173, otherwlse known asz the Date Privacy Act of 2012 its
irmplementing Rules and Regulations, and other appllcablie laws and issuances of the
Mational Privacy Commission (NPC). Each pary shall ensure that any perzonal data
collected, accessed, used, protessed, stored, o disposed of in connection with this MOA
shall be handled with the highest degree of confidentfality, and shall be processed only
for legitimate and lawful pumposes in accordance with the principles of transparency,
legitimate purpose, and proporticnality.

. Safe Spaces. The Parties warant that they shall comply with all thelr dities under
Fepullic Act Moo 11313, or the Safe Speces Act, and other retated laws, rules, and
administrative issuances. Each Party further wamanis that showld it receive a complaint
or repart of sexueal harassment, or should it have knowledge ar reasonably know abouk a
possible or Impending act’s of sexual hatassiment by its officers, personnel, employveas,

Fage J ot &




agents, authanized rapresemtatives, or students (as may be applicable) against the
officers, persomnel, emplovees, agents, authorized represematives, or students (as may
be appllcable) of the other Party, the fommer Parly shall imemediately investigate the
matter ar take the appropriate steps to resolve the siiugtion, eliminate the same actfs,
pravent thelr recurence, and address their effects,

3. Separabllity. The invalidity or unenforceability of ary provision of this MOA shall not affect
or impatr cther provisions that are ctherwise valid, binding, and effective,

H. Dispute Resolution. In the event of any dispute or difference of any kind whatsoever
arising cut of or relating 1o this MOW, the Parties shall, at first instance, exercise their besl
efforts to resalve the dispute or difference by mutual consultation as soon ag possible, In
case best efforts fail, the dispute or difference shall he restived following Presidential
Decrea Mo, 242 In relatlon to Sactions 6671, Chapter 14 of E0. Mo, 292, and with the
Offlce of the Sallcitor General (OSG) (i the other parly is 4 govervrent agency or B4 No.
8295 ar the Alternative Dispule Resoiution Act of 2004, and its IRR if the othar parly fs a
private eorporation]. Oaly upan failure of amicable setflement may sither Party bring the
dispute before the appropriate court or rlbunal of competent jurisdiction in the Province
of Cavite to the exclusion of other courts.,

l. Goverlng Law. This MOA shall be gavemed by and congtied acoording to the laws of
the Reputdic of the Philippines.

IN WITHESS WHEREOF, the parties have hereunto affied thair slgnature on this day
al 202_at Fhilippines.
CAVITE STATE UNIVERSITY - CITY GDVERNMENT OF BACDOR
EACOOR CITY CAMPUS
By

_ _ HON. STRIKE E. REVILLA

PROF. MENVYLUZ S, MACALAL AD, MBX Clty Mayor
Campus Administrater
Signed in the presence of:
JIMMY M. CALNING, M3CJ MURVEN B. ABIADEW, MSCS
Department Chairpersan OJT Coordinator, Department of Crimingl ogy
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ANNEX A
STUDENT INTERNSHIP PROGRAM DETAILS

(To the Memarandurm of Agreement hatween Cavite State University and [Host Instiution/Company

Mamel)

Pragram Title: Local Onthe-Job Training (0JT) / Intemshlp Program for[Course Prograrn]

Program Duratlen and Schedude
A Total OJT Hours Required: [Insert number of hours, e.g., 486 hgurs}
B. StartDate:{[insert start date]
C. End Date: [inzert end date]
0. Wark Schedule:
1. Days: [p.g. Monday to Friday]
2. Tires [eg., 500 AM — 5:00 P {adth 1-hour funch break)}
Note: Adjustments tathe schedule may be allowed, subject to agreement between the
stugent and the Host Institution and approval of the mbversity.

Place of Assignment
A, Compamy/Agency Name:![|neert Host institution/Company Name]
B. Address: finsert complete address of the assignmart locatian]
. Department/Division Assiqned: [&.¢., Human Rescurces Department AEngineering
Dhyision / Marketing Section]

Superviston and Monitoring
A, Cavite State University (CvSU) Faculty Coardinator
Mame: Prof___ .
Positian: OUT Conrdinetar, College of finsert College Nams]
fartact Infarmathon: [Insert office email and/or office phone number]

B. Host Tralnlng Eslﬂhllshrnant O.IT Supervisor
Name_
Position: Trainlng and Develnprnmt Officer{Insert Department Narma]
Company:[Inser Host Institution Narme] _
Contact Information; finsert office email and/for office phone nurber]
Mote; Any change in coordinator or supervisor shall be communicated t vaiting by the
concermed party within five [5) worklrg days.

Frepared by

{NARTE]
{Designation); Cavita State Unversity

Approved by

Pape & afd



[NAME] ___ ]
[Dasignation]] Cavite State University

Acknowledged and Approved.

Ve
[Designation}; [COMPANY - HTE]

ACKNOW]L BDGMENT
REEJBLIC OF THE PHILIPPINES)
City/Municipalityof __________}5. 5,
BEFORE ME, a Notary Public for and in the GityfiMumicipality of this
day of 20 personally appeared 1he following affiant known 10 me and to

me known 10 b2 the same person who executed the foregoing instrurment, and acknowledoed 1o
me that the same Is hisher free and volumary act and deed and that of the corporation he/she
represents:

Mame Competent Evidence of Idertity | Date/Place [ssued and Expiration
Diate

Thig docurment consists of SEVEM (7} pages Including this page wherein this acknowdedgment is
Writhen.

WITNESS MY HAMD ANEY SEAL on the: date and &t the place first above written,

NOTARY PUBLIC

Boc. Mo. :
Pape Mo :
Book Mo ;
Seiesof 20
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